
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
TWIN RIVERS 

SELPA 
DRAFT 

Local Plan 
 

June 2018 

 



1 
 

Table of Contents  
 
 
PREFACE ........................................................................................................................................................ 3 
Certification Forms ........................................................................................................................................ 5 

Certification of Participation, Compatibility and Compliance Assurances (SED- LP-1) ............................ 7 

Community Advisory Committee Certification (SED- LP -2) .................................................................... 8 

Local Agency Assurances & District Governing Board Certification (SED- LP -1) ................................... 13 

SECTION 1 - GOVERNANCE ......................................................................................................................... 14 
1. Governance Structure ..................................................................................................................... 16 

2. Policy Making Process ..................................................................................................................... 16 

3. Implementation of Administrative Functions ................................................................................. 17 

4. Responsibilities of the SELPA and District Administrators .............................................................. 17 

5. Program/Business Review Committee ........................................................................................... 19 

6.  Community Advisory Committee ................................................................................................... 20 

7. Amendments and Review of the Local Plan ................................................................................... 21 

SECTION 2 - COMMUNITY RELATIONS ........................................................................................................ 22 
Public Participation ................................................................................................................................ 23 

SECTION 3 - BUSINESS & NON-INSTRUCTIONAL OPERATION ..................................................................... 25 
Annual Budget Plan ................................................................................................................................ 26 

Annual Service Plan ................................................................................................................................ 28 

Supplementation of State, Local, and Federal Funds ............................................................................ 30 

Maintenance of Financial Effort ............................................................................................................. 32 

SECTION 4 – Education & Instruction ......................................................................................................... 34 
Data ........................................................................................................................................................ 35 

Performance Goals & Indicators ............................................................................................................ 37 

Over-Identification and Disproportionality ............................................................................................ 39 

Suspension/Expulsion Rates .................................................................................................................. 41 

Low Incidence Disabilities and Access to Instructional Materials.......................................................... 43 

Transportation for Students with Disabilities ........................................................................................ 46 

SECTION 5 - PERSONNEL ............................................................................................................................. 49 
Personnel Qualifications and Development .......................................................................................... 50 

SECTION 6 – STUDENT RELATED ................................................................................................................. 53 



2 
 

Early Intervention Services .................................................................................................................... 54 

Sacramento County Office of Education ................................................................................................ 55 

California Children’s Services ................................................................................................................. 55 

Preschool Programs ............................................................................................................................... 58 

Prohibition on Mandatory Medicine ..................................................................................................... 61 

Reading Literacy ..................................................................................................................................... 63 

Confidentiality ........................................................................................................................................ 66 

Free Appropriate Public Education (FAPE) ............................................................................................. 68 

Least Restrictive Environment ............................................................................................................... 70 

Full Educational Opportunity ................................................................................................................. 73 

Individualized Education Programs (IEPs) .............................................................................................. 75 

Procedural Safeguards ........................................................................................................................... 86 

Annual and Triennial Assessments ........................................................................................................ 89 

Criteria for Independent Educational Evaluations ................................................................................. 92 

Nonpublic, Nonsectarian School and Agency Services and Monitoring ................................................ 99 

Interagency Coordination with Other Agencies ................................................................................... 102 

Positive Behavioral Intervention for Special Education Students ........................................................ 105 

Participation In State/District-Wide Assessments ............................................................................... 109 

Dispute Resolution Process .................................................................................................................. 111 

Child Find and Referral ......................................................................................................................... 114 

Serving Children Parentally Placed in Private Schools ......................................................................... 117 

Services to Students in Hospitals, Foster Family Homes, Licensed Children's Institution, or Who Are 
Homeless ............................................................................................................................................. 122 

Provision of Special Education Services to Students Enrolled in Charter Schools ............................... 124 

 

Over-Identification and Disproportionality 

Appendix [TO BE ATTACHED] 

 

 
  



3 
 

 
 
 
 
 
 

PREFACE 
 
Education Code 56195 requires each special education local plan area (SELPA) to administer a local plan 
submitted pursuant to Chapter 3 (commencing with Section 56200) and to administer the allocation of 
funds pursuant to Chapter 7.2 (commencing with Section 56836).  
 
Education Code 56195.1 permits the governing board of a school district, if of sufficient size and scope, to 
elect to submit its own local plan as a single-district SELPA.  The California Department of Education 
requires a single-district SELPA to have at least kindergarten through 12th grade and 30,000 or more pupils.   
 
The Twin Rivers Unified School District (District) serves over 30,000 students in District schools, charter 
schools that are authorized by the District, and special education students who are served in other 
programs.  The District serves students from kindergarten through 12th grade residing within the 
boundaries of the District or attending District programs under other authorization.  Accordingly, the 
Board of Trustees of the District elects to submit its own local plan for the purpose of providing 
comprehensive special education services as a single-district SELPA.  The service area encompassed by the 
geographic limits of the District shall be known as the Twin Rivers Special Education Local Plan Area (Twin 
Rivers SELPA).  
 
This Local Plan describes the policies and procedures by which the Twin Rivers SELPA will (1) ensure access 
to a free appropriate public education for all individuals with exceptional needs within the District and (2) 
ensure compliance with all applicable requirements of state and federal laws and regulations, including 
the Individuals with Disabilities Education Act and Part 30 of the California Education Code.      
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Our Mission 

Vision 

Core Beliefs 

Twin Rivers Unified Strategic Framework 

 

 

 

 

 

 

   TWIN RIVERS UNIFIED SCHOOL DISTRICT: 

  CREATING CONDITIONS FOR SUCCESS 
 

 

 

 

To inspire each student to extraordinary achievement every day. 

 

 

 
An unwavering focus on powerful and engaging learning experiences that prepare students for 
college, career and life success. 

 

 
 

1. All students will graduate college, career and civic-minded ready. 
2. All students will have a safe, clean and secure environment that is free of 

bullying and that creates opportunities for learning. 
3. Student engagement is critical to student success. 
4. Partnerships with all stakeholders are vital to student success. 
5. TRUSD will be fiscally sound and maximize resources for student success. 
6. TRUSD will honor diversity and create equity across the District. 
7. TRUSD will identify, recruit, retain and develop the best employees. 
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POLICY 0430 
Twin Rivers 

SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 
 
 

GOVERNANCE 
 
 
POLICY: 
 
It shall be the policy of each member Local Education Agency (LEA) of the Placer County SELPA to support 
and comply with the provisions of the governance bodies and any necessary administrative support to 
implement the Local Plan.  
 
The LEAs within the Placer County SELPA join together to assure access to special education and services 
for all eligible individuals who reside in the geographic area served by these agencies. In adopting the 
Local Plan, each participating agency agrees to carry out the duties and responsibilities assigned to it 
within the Local Plan. Participating agencies may enter into additional contractual arrangements to meet 
the requirements of applicable federal and state law. 
 
 
Reference: E.C. 56205 
  20 USC 1412 (a)(13) 
 
 
 
 

 

CB: TRUSD Core Beliefs 

 

CB: TRUSD Core Beliefs                                                                                                                          
LCAP: California Local Control Accountability Plan / Eight State Priorities 

Board Adopted       
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Certification of Participation, Compatibility and Compliance Assurances (SED- LP-1) 
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Community Advisory Committee Certification (SED- LP -2) 
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SPECIAL EDUCATION LOCAL PLAN AREA 

The following pages 9-12 contain legally-mandated assurances. Each assurance contains within its 
heading a cite to the section of the United States Code, California Education Code or State Board of 
Education requirement that forms the basis of the assurance.  Pursuant to the requirement of the State 
Board of Education, the assurances cannot be modified in any way.  

SPECIAL EDUCATION LOCAL PLAN AREA LOCAL EDUCATION AGENCY ASSURANCES   

SED-LP-5  

1. FREE APPROPRIATE PUBLIC EDUCATION (20 United States Code (USC) § 1412 (a)(1)).  It 
shall be the policy of this Local Educational Agency (LEA) that a free appropriate public education is 
available to all children with disabilities residing in the LEA between the ages of 3 and 21, inclusive, 
including children with disabilities who have been suspended or expelled from school.   

 
2. FULL EDUCATIONAL OPPORTUNITY (20 USC § 1412 (a)(2)).  It shall be the policy of this 

LEA that all children with disabilities have access to educational programs, non-academic programs, and 
services available to non-disabled children.  

3. CHILD FIND (20 USC § 1412 (a)(3)).  It shall be the policy of this LEA that all children with 
disabilities residing in the State, including children with disabilities who are homeless or are wards of the 
state and children with disabilities attending private schools, regardless of the severity of their 
disabilities, and who are in need of special education and related services, are identified, located, and 
evaluated.  A practical method has been developed and implemented to determine which children with 
disabilities are currently receiving needed special education and related services.  

4. INDIVIDUALIZED EDUCATION PROGRAM (IEP) AND INDIVIDUALIZED FAMILY SERVICE 
PLAN (IFSP) (20 USC § 1412 (a)(4)).  It shall be the policy of this LEA that an Individualized Education 
Program (IEP) or an Individualized Family Service Plan (IFSP) that meets the requirements of 20 USC § 
1436 (d), is developed, implemented, reviewed, and revised for each child with a disability who requires 
special education and related services in accordance with 20 USC § 1414 (d).  It shall be the policy of this 
LEA that a review of an IEP will be conducted on at least an annual basis to review a student’s progress 
and make appropriate revisions.  
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5. LEAST RESTRICTIVE ENVIRONMENT (20 USC § 1412 (a)(5)).  It shall be the policy of this 
LEA that to the maximum extent appropriate, children with disabilities, including children in public or 
private institutions or other care facilities, are educated with children who are not disabled. Special 
classes, separate schooling, or other removal of children with disabilities from the general educational 
environment, occurs only when the nature or severity of the disability of a child is such that education 
in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily.  

 
6. PROCEDURAL SAFEGUARDS (20 USC § 1412 (a)(6)).  It shall be the policy of this LEA that 

children with disabilities and their parents shall be afforded all procedural safeguards according to state 
and federal laws and regulations.  
 

7. EVALUATION (20 USC § 1412 (a)(7)).  It shall be the policy of this LEA that a reassessment 
of a child with a disability shall be conducted at least once every three years or more frequently, if 
appropriate.  

8. CONFIDENTIALITY (20 USC § 1412 (a)(8)).  It shall be the policy of this LEA that the 
confidentiality of personally identifiable data, information, and records maintained by the LEA relating 
to children with disabilities and their parents and families shall be protected pursuant to the Family 
Educational Rights and Privacy Act (FERPA).  

9. PART C TO PART B TRANSITION (20 USC § 1412 (a)(9)).  It shall be the policy of this LEA 
that children participating in early intervention programs (Individuals with Disabilities Education Act 
(IDEA), Part C), and who will participate in preschool programs, experience a smooth and effective 
transition to those preschool programs in a manner consistent with 20 USC § 1437 (a)(9).  The transition 
process shall begin prior to the child’s third birthday.  

10. PRIVATE SCHOOLS (20 USC § 1412 (a)(10)).  It shall be the policy of this LEA to assure 
that children with disabilities voluntarily enrolled by their parents in private schools shall receive 
appropriate special education and related services pursuant to LEA coordinated procedures.  The 
proportionate amount of federal funds will be allocated for the purpose of providing special education 
services to children with disabilities voluntarily enrolled in private school by their parents.  

11. LOCAL COMPLIANCE ASSURANCES (20 USC § 1412 (a)(11)).  It shall be the policy of this 
LEA that the Local Plan shall be adopted by the appropriate local board(s) (district/county) and is the 
basis for the operation and administration of special education programs, and that the agency(ies) 
herein represented will meet all applicable requirements of state and federal laws and regulations, 
including compliance with the IDEA; the Federal Rehabilitation Act of 1973, Section 504 of Public Law; 
and the provisions of the California Education Code, Part 30.  

12. INTERAGENCY (20 USC § 1412 (a)(12)).  It shall be the policy of this LEA that interagency 
agreements or other mechanisms for interagency coordination are in effect to ensure services required 
for free appropriate public education are provided, including the continuation of services during an 
interagency dispute resolution process.  

13. GOVERNANCE (20 USC § 1412 (a)(13)).  It shall be the policy of this LEA to support and 
comply with the provisions of the governance bodies and any necessary administrative support to 
implement the Local Plan.  A final determination that an LEA is not eligible for assistance under this part 
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will not be made without first affording that LEA with reasonable notice and an opportunity for a hearing 
through the State Educational Agency.  

14. PERSONNEL QUALIFICATIONS (20 USC § 1412 (a)(14)).  It shall be the policy of this LEA 
to ensure that personnel providing special education related services meet the highly qualified 
requirements as defined under federal law, and that those personnel have the content knowledge and 
skills to serve children with disabilities.  This policy shall not be construed to create a right of action on 
behalf of an individual student for the failure of a particular LEA staff person to be highly qualified or to 
prevent a parent from filing a State complaint with the California Department of Education (CDE) about 
staff qualifications.  

15. PERFORMANCE GOALS & INDICATORS (20 USC § 1412 (a)(15)).  It shall be the policy of 
this LEA to comply with the requirements of the performance goals and indicators developed by the CDE 
and provide data as required by the CDE.  

16. PARTICIPATION IN ASSESSMENTS (20 USC § 1412 (a)(16)).  It shall be the policy of this 
LEA that all students with disabilities shall participate in state and district-wide assessment programs.  
The IEP team determines how a student will access assessments with or without accommodations, or 
access alternate assessments, consistent with state standards governing such determinations.  

17. SUPPLEMENTATION OF STATE, LOCAL AND FEDERAL FUNDS (20 USC § 1412 (a)(17)).  It 
shall be the policy of this LEA to provide assurances that funds received from Part B of the IDEA will be 
expended in accordance with the applicable provisions of the IDEA, and will be used to supplement and 
not to supplant state, local, and other federal funds.  

18. MAINTENANCE OF EFFORT (20 USC § 1412 (a)(18)).  It shall be the policy of this LEA that 
federal funds will not be used to reduce the level of local funds and/or combined level of local and state 
funds expended for the education of children with disabilities except as provided in federal laws and 
regulations.  

19. PUBLIC PARTICIPATION (20 USC § 1412 (a)(19)).  It shall be the policy of this LEA that 
public hearings, adequate notice of the hearings, and an opportunity for comments are available to the 
general public, including individuals with disabilities and parents of children with disabilities, and are 
held prior to the adoption of any policies and/or regulations needed to comply with Part B of the IDEA.  

 
20. RULE OF CONSTRUCTION (20 USC § 1412 (a)(20)).    

(Federal requirement for State Education Agency only)  

21. STATE ADVISORY PANEL (20 USC § 1412 (a)(21)).    
(Federal requirement for State Education Agency only)  

22. SUSPENSION AND EXPULSION (20 USC § 1412 (a)(22)).  The LEA assures that data on 
suspension and expulsion rates will be provided in a manner prescribed by the CDE.  When indicated by 
data analysis, the LEA further assures that policies, procedures, and practices related to the development 
and implementation of the IEPs will be revised.  
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23. ACCESS TO INSTRUCTIONAL MATERIALS (20 USC § 1412 (a)(23)).  It shall be the policy 
of this LEA to provide instructional materials to blind students or other students with print disabilities in 
a timely manner according to the state-adopted National Instructional Materials Accessibility Standard.  

24. OVERIDENTIFICATION AND DISPROPORTIONALITY (20 USC § 1412 (a)(24)).  It shall be 
the policy of this LEA to prevent the inappropriate over-identification or disproportionate representation 
by race and ethnicity of children as children with disabilities.  

25. PROHIBITION ON MANDATORY MEDICINE (20 USC § 1412 (a)(25)).  It shall be the policy 
of this LEA to prohibit school personnel from requiring a student to obtain a prescription for a substance 
covered by the Controlled Substances Act as a condition of attending school or receiving a special 
education assessment and/or services.  

26. DISTRIBUTION OF FUNDS (20 USC § 1411(e) and (f)(1-3).    
(Federal requirement for State Education Agency only)  

27. DATA (20 USC § 1418 (a-d)).  It shall be the policy of this LEA to provide data or 
information to the CDE that may be required by regulations.  

28. CHARTER SCHOOLS (California Education Code § 56207.5 (a-c)).  It shall be the policy of 
this LEA that a request by a charter school to participate as an LEA in a Special Education Local Plan Area 
(SELPA) may not be treated differently from a similar request made by a school district.   
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Local Agency Assurances & District Governing Board Certification (SED- LP -1) 
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SECTION 1 - GOVERNANCE 
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Policy 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Governance 

 
POLICY:   

It shall be the policy of the Twin Rivers SELPA to support and comply with the provisions of the governance 
structure and any necessary administrative support to implement the local plan to assure access to special 
education services for all eligible individuals residing in the geographic area served by the Twin Rivers 
Unified School District or attending District programs under other authorization.  
 

Reference:   EC 56205, 56205(a)(12), 56205(a)(18), 56001(f); 56190-4, 56195.1(a); 56195.3,   
  56195.7(j)(1), 56195.9, 47640-47647, 56836.01 
                       20 USC 1412(a); 20 USC 1413(a)(1);  20 USC 1413(a)(5) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Governance 

 
PROCEDURES: 

1. Governance Structure 

As a single-district SELPA, the Board of Trustees of the Twin Rivers Unified School District (Board) shall be 
the sole governing body of the Twin Rivers SELPA.  The members of the Board are elected public officials 
subject to the District Board Policies.  It is the intent of the Board for this Local Plan and the policies and 
procedures described herein to be in compliance with the District Board Policies.   
 
The Board shall appoint the District Superintendent, who in turn shall provide a hiring recommendation 
for the Executive Director, Special Education/SELPA to the Board.  The District Superintendent and the 
Executive Director, Special Education/SELPA shall oversee the operations of the Twin Rivers SELPA.        

An organizational chart for the Twin Rivers SELPA is provided in Appendix A.   
 
2. Policy Making Process 
 
The District Board is responsible for adopting SELPA related policies at regularly scheduled public meetings 
of the Board.  Prior to adoption, policies shall be developed cooperatively with input received from 
parents, students, special and regular teachers, staff, and members of the public at large. 

The responsibilities of the Board pertaining to the policies of the SELPA, shall include, but are not limited 
to: 

A.   Review and approve the Local Plan, including the annual budget and service plans. 

B.   Adopt District policies relating to special education. 

C.   Set priorities for the Local Plan. 

D.   Assume responsibility and be fiscally accountable for the special education services operated 
by the SELPA. 

E.   Enter into agreements or memorandums of understanding with other agencies for the 
purpose of delivering services and programs to students. 

F.  Participate in the governance of the Local Plan.  

G.   Approve revisions to the Local Plan. 

H.   Appoint members to the Community Advisory Committee. 

I.   Appoint members of the Program/Business Review Committee. 

J.  Ensure compliance with all applicable laws and regulations. 
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3. Implementation of Administrative Functions 
 
As a single-district SELPA, the District is designated as the Responsible Local Agency (RLA) and 
Administrative Unit (AU) for the Twin Rivers SELPA and shall be responsible for the administration of the 
Local Plan.  It shall be responsible for functions such as, but not limited to: 
 

A. Receipt and distribution of special education funds to District accounts for the operation of 
special education programs and services; 
 

B. Receipt and distribution of special education funds to accounts exclusively designated for 
SELPA use; and 
 

C. The employment and evaluation of staff to support SELPA functions.   
 

4. Responsibilities of the SELPA and District Administrators 
 
Superintendent 
 
With regard to the SELPA and Local Plan, the Superintendent of the District's responsibilities include but 
are not limited to: 
 

A. Leadership within the District in support of special education programs. 
 
B. Implementing all requirements of the Local Plan.   
 
C. Recommending the adoption of District board policies and administrative regulations 

regarding special education by the District Board.   
 
D. Recommending the adoption of the Local Plan, Annual Service Plan, and Annual Budget Plan 

by the Board. 
 
E. Contacting the Executive Director, Special Education/SELPA when a potential legal issue 

arises.   
 
F. Providing appropriate space at school sites for special education programs and services. 

 
 Additional information is available in the position description for the Superintendent. 

Executive Director, Special Education/SELPA 

The Executive Director, Special Education/SELPA, serves under the supervision of the Superintendent of 
the District, and is responsible for the provision of administrative support to include but not be limited to: 

A. Ensure provision of services to students with disabilities served by the SELPA. 

B. Monitor compliance with State and federal laws and regulations. 

C. Coordinate the administration, and implementation of the Local Plan and develop a calendar 
of meetings. 
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D. Coordinate the development of forms, manuals and handbooks, and ensure they are provided 
to appropriate individuals. 

E. Coordinate Community Advisory Committee activities, including the development of an 
annual calendar. 

F. Coordinate Program/Business Review Committee activities, including the development of an 
annual calendar. 

G. Coordinate the development and implementation of the District/SELPA programs and student 
outcomes, and the annual accountability procedures.   

H. Provide coordination for due process, nonpublic school placements, and staff development. 

I. Prepare and submit any and all State waiver requests that are needed to allow for the 
provision of appropriate programs and services to students with disabilities. 

J. Coordinate services to students with disabilities through the development of procedural 
handbooks, negotiation and oversight of agreements, understandings, and ongoing dialogue. 

K. Develop and implement a plan for providing staff development opportunities to staff, parents, 
the Community Advisory Committee, and others. 

L. Collect, process, and report program, personnel, and fiscal data related to the State 
evaluation of special education as specified in accordance with State and Federal laws and 
regulations. 

M. Maintain and modify, as necessary, a Management Information System (MIS) to be utilized to 
record, document, and report student referrals, assessments, program planning, parent 
involvement and notifications, placements and evaluations. 

N. Act as a liaison to the California Department of Education, Department of Health and Human 
Services, California Children's Services, Alta California Regional Center, Sacramento County 
Office of Education, and any other agency in accordance with interagency agreements. 

O. Provide management of complaints with the California Department of Education (CDE), Office 
for Civil Rights (OCR), and Office of Administrative Hearings (OAH), and share the findings, as 
appropriate, and coordinate any necessary changes at the District/SELPA level. 

P. Propose amendments to the Local Plan to bring it into compliance if a portion or portions of 
the currently-adopted Local Plan are determined to be invalid due to: 
• Conflict with existing State or Federal laws or regulations, 
• Conflict with changes in State or Federal laws or regulations, or 
• Invalidation by an Administrative Law Judge or court of law. 

Q. Develop recommendations for, facilitate the development of, and administer the Annual 
Budget Plan and Annual Service Plan. 

R. Develop annual income and expenditure budgets for the implementation of special education 
programs and services for the SELPA. 
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S. Receipt and distribution of special education funds to accounts exclusively designated for 
SELPA use. 

T. Make staff assignments, supervise, and evaluate special education personnel. 

Additional information is available in the position description for the Executive Director, Special 
Education/SELPA. 

Special Education/SELPA Department 
 
The District Special Education/SELPA Department, under the direction of the Executive Director, Special 
Education/SELPA, is designated as the entity responsible for the administration of the Local Plan and 
assuring that the SELPA is in compliance with all applicable laws and requirements. These responsibilities 
include and are not limited to: 
 

A. Identification, referral, placement and monitoring of special education students in accordance 
with State and Federal laws and regulations.  The SELPA will utilize a Management Information 
System (MIS) to record, document, and report student referrals, assessments, program 
planning, parent involvement and notifications, placements and evaluations. 

 
B. Procedural safeguards will be followed in accordance with State and Federal laws and 

regulations. 
 
C. Interagency agreements between the State Department of Education and other public 

agencies and agreements between the District/SELPA and other public agencies will be 
followed.  The SELPA will participate, as necessary, in meetings with other public agencies 
established to coordinate and/or fund services for students with disabilities. 

 
D. Developing recommendations regarding the number, type, and location of special education 

classes, programs, and services based on (a) the service limits and proportions established by 
the State, and (b) the number of students with special education needs. 

 
E. Ensure that special day class programs are geographically distributed within the District so 

that students may be placed in an appropriate special day class and assure equal access of all 
students to special education programs and services that will provide each student with an 
appropriate education as required by law. 

 
F. Coordinate, document, and report child find activities in public and private schools, and 

conduct related public awareness activities, as required by State and Federal laws and 
regulations. 

 
G. Maintain an inventory, complete required reports, receive funds, and approve purchases for 

low-incidence students utilizing low-incidence funds for equipment and services based upon 
California Department of Education-approved guidelines and local policies and procedures. 

 

5. Program/Business Review Committee  

The District Board shall create a Business/Program Review Committee, an advisory group responsible for 
developing and reviewing special education programs and monitoring costs of the SELPA.  The 
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Business/Program Review Committee shall be comprised of administrators from both the District's 
Business office and Special Education office in order to provide a balanced perspective in making 
recommendations for the SELPA.  

The Business/Program Review Committee shall be responsible for advisory functions such as, but not 
limited to: 

A. Generate program development recommendations the following year. 

B. Ensure standardization of interagency agreements and memorandums of understanding. 

C. Propose long range strategic planning. 

D. Examine budget information, including all Interim Reports, special education staffing ratios, 
programs currently in place, growth patterns, cost-cutting strategies, bill-back calculation 
factors, current enrollment figures, etc. 

E. Collect data/information as appropriate. 

F. Compile data into a meaningful, standardized format. 

G. Share information with decision-makers, including the Superintendent and Executive 
Director, Special Education/SELPA. 

H. Review and discuss the Annual Service Plan and Annual Budget Plan prior to the required 
public hearing and approval by the Board. 

6.  Community Advisory Committee  

The District Board shall appoint a Community Advisory Committee (CAC), consisting of parents of 
individuals with exceptional needs enrolled in public or private schools, parents of other pupils enrolled 
in school, pupils and adults with disabilities, regular education teachers, special education teachers and 
other school personnel, representatives of other public and private agencies, and persons concerned with 
the needs of individuals with exceptional needs. 

Pursuant to Education Code 56193, at least the majority of the CAC shall be composed of parents of pupils 
enrolled in the District's schools.  Further, at least a majority of such parents shall be parents of individuals 
with exceptional needs. Members of local PTAs, special education teachers, general education classroom 
teachers and school personnel, students with disabilities, representatives of related public and private 
agencies, and other persons concerned with the needs of children with disabilities may also be 
represented. 

The CAC shall serve only in an advisory capacity and shall be responsible to the District Board in 
accordance with the procedures specified in the Twin Rivers SELPA Community Advisory Committee 
Handbook. 

The CAC shall be responsible for functions such as, but not limited to:   

A. Advise the Board regarding the development, amendment and review of the Local Plan, programs 
and services.  The Board must review and consider comments from the CAC.  
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B. Inform and advise SELPA staff regarding community conditions, aspirations, and goals for children 
with disabilities. 
 

C. Make recommendations for annual priorities to be addressed by the SELPA. 
 

D. Assist in parent education and in recruiting parents/guardians, volunteers, and agencies who may 
contribute to the implementation of the Local Plan.  
 

E. Encourage community awareness and involvement in the development and review of the Local 
Plan. 
 

F. Support activities on behalf of individuals with exceptional needs. 
 

G. Facilitate communication between schools, parents/guardians, and community.  
 

H. Assist in parent awareness of the importance of regular school attendance. 
 

I. Establish and review by-laws to govern committee operations, including a procedure designed to 
provide for a systematic rotation of the membership.   
 

The Bylaws of the Community Advisory Committee are attached as Appendix B. 

7. Amendments and Review of the Local Plan  

This Local Plan will be developed, revised, and updated cooperatively by a committee of representatives 
of special and regular teachers and administrators selected by the groups they represent and with 
participation by parent members of the CAC, or parents selected by the CAC, in order to ensure adequate 
and effective participation and communication.  

The Local Plan shall be reviewed whenever new legislation, regulations, and/or guidelines, or major 
changes in funding or services indicate the need for possible modification of the Local Plan. 

Proposed amendments to the Local Plan shall be effective upon approval by the District Board, the County 
Office of Education, and the State Superintendent.  Nothing in this section shall modify the requirements 
of Education Code 56205 requiring an annual budget and annual service plan. 

Changes or amendments to the permanent portions of the Local Plan may be considered during the 
annual service and budget plan process.  Amendments approved in this manner would become effective 
upon subsequent approval by the District Board and the State Board of Education.    

Appendices to the Local Plan are not part of the permanent portion of the Local Plan, and each Appendix 
may be amended according to its own provision(s) for amendment.    
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SECTION 2 - COMMUNITY RELATIONS 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 

Public Participation 

It shall be the policy of the Twin Rivers SELPA to ensure that members of the public, including parents or 
guardians of individuals with exceptional needs who are receiving services under the Local Plan, may 
address questions and concerns to the Board of Trustees of the Twin Rivers Unified School District and 
the Executive Director, Special Education/SELPA.  
 
In addition, the SELPA shall provide opportunities for public participation prior to adoption of policies and 
procedures. 
 
 
Reference: EC 56205(a)(18), 56205(b)(4)  
  20 USC 1412(a)(19) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Public Participation 

Members of the public, including parents or guardians of individuals with exceptional needs who are 
receiving services under the Local Plan, may address questions or concerns to the Superintendent of the 
Twin Rivers Unified School District and/or the Executive Director, Special Education/SELPA by phone, 
email, or scheduling an appointment.   

Members of the public may also address the Board of Trustees of the District during any regularly 
scheduled Board meeting.    

Members of the public will be provided an opportunity for comment prior to the adoption of any policies 
and procedures needed to comply with federal and state law (including any amendments to any such 
policies and procedures). 
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SECTION 3 - BUSINESS & NON-INSTRUCTIONAL 
OPERATION 
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POLICY  

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Annual Budget Plan 

 

POLICY: 

It shall be the policy of the Twin Rivers SELPA to adopt an Annual Budget Plan at a public hearing for which 
written notice has been provided at least 15 days prior to the hearing.  The Annual Budget Plan may be 
revised during any fiscal year.  The Business/Program Committee shall monitor the use of funds within 
the Twin Rivers SELPA to ensure that all funds appropriated are expended for the purposes intended and 
to develop a process for the reallocation of funds necessitated by changes in law or as a result of changing 
needs within the Twin Rivers SELPA.   

 

Reference: EC 56205(b)(1); 56836.01 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Annual Budget Plan 

 

PROCEDURES: 

The Annual Budget Plan shall be submitted one year after this Local Plan is approved by the CDE. 

The Twin Rivers SELPA shall adopt an Annual Budget Plan that meets all requirements in Education Code 
56205(b) at a public hearing. Notice of this hearing shall be provided to members of the staff, parents and 
the general public by posting said notice at each school located within the SELPA and at the Twin Rivers 
Unified School District's office at least 15 days prior to the hearing.   

The Annual Budget Plan will be based on the recommendations of the Program/Business Committee and 
approval by the District Board.  The Annual Budget Plan shall identify expected expenditures for all items 
required to implement the delivery of special education services, and shall include: 

a. Funds received in accordance with Education Code 56836 et seq. 
 
b. Administrative costs of the plan. 
 
c. Special education services to pupils with severe disabilities and low incidence disabilities. 
 
d. Special education services to pupils with non-severe disabilities. 
 
e. Supplemental aids and services to meet the individual needs of pupils placed in general 

education classrooms and environments. 
 
f. Regionalized operations and services, and direct instructional support by program specialists 

in accordance with Education Code 56836.23 and 56836.31. 

g. The use of property taxes allocated to the SELPA pursuant to Section 2572. 
 
The Twin Rivers SELPA shall establish accounting practices which clearly identify the purpose for which 
federal funds were expended in support of special education programs.  An audit trail of the expenditures 
should clearly indicate a relationship between budget allocations and expenditures.   

The Annual Budget Plan will be attached as Appendix E.   
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

   
Annual Service Plan 

 

POLICY: 

It shall be the policy of the Twin Rivers SELPA to adopt an Annual Service Plan at a public hearing for which 
written notice has been provided at least 15 days prior to the hearing.  The Annual Service Plan may be 
revised during any fiscal year.  The Business/Program Committee shall monitor, review and develop the 
special education programs provided by the SELPA. 

 

Reference: EC 56205(b)(2) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Annual Service Plan 

 

PROCEDURES: 

The Annual Service Plan shall be submitted one year after this Local Plan is approved by the CDE. 

The Twin Rivers SELPA shall adopt an Annual Service Plan that meets all requirements in Education Code 
56205(b)(2) at a public hearing.  Notice of this hearing shall be posted at the Twin Rivers Unified School 
District office at least 15 days prior to the hearing.   

The Annual Service Plan will be based on the recommendations of the Program/Business Committee and 
approval by the District Board.   

The Annual Service Plan shall include a description of services to be provided by the District and the 
Sacramento County Office of Education, including the nature of the services and the physical location at 
which the services will be provided, including alternative schools, charter schools, opportunity schools 
and classes, community day schools operated by the District, community schools operated by Sacramento 
County Office of Education, and juvenile court schools.  This description shall demonstrate that all 
individuals with exceptional needs shall have access to services and instruction appropriate to meet their 
needs as specified in their individualized educational programs.  

The Annual Service Plan will be attached as Appendix F. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Supplementation of State, Local, and Federal Funds 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA to provide assurances that funds received from Part B of the 
IDEA will be expended in accordance with the applicable provisions of IDEA, and will be used to 
supplement and not to supplant state, local, and other federal funds. 

 

Reference: EC 56205(a)(16) 
  20 USC 1412(a)(17) 
  



31 
 

PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Supplementation of State, Local, Federal Funds 

 

PROCEDURES: 

The Twin Rivers SELPA shall assure federal and state compliance through sound budget development and 
fiscal review.  The SELPA will maintain and submit to appropriate agencies as required the following:  

• Annual Service Plan 
• Annual Budget Plan  
• Annual Maintenance of Effort  
• Plus any other additional fiscal or program information potentially required to meet the requirements 

of the policy.  
 

The Twin Rivers SELPA shall establish accounting practices which clearly identify the purpose for which 
federal funds were expended in support of special education programs.  An audit trail of the expenditures 
should clearly indicate a relationship between budget allocations and expenditures.   
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Maintenance of Financial Effort 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA that federal funds will not be used to reduce the level of 
local funds and/or combined level of local and state funds expended for the education of children with 
disabilities except as provided in federal laws and regulations.  

 

Reference: EC 56205(a)(17) 
  20 USC 1412(a)(18) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Maintenance of Financial Effort 

 
PROCEDURES: 

The Twin Rivers SELPA will ensure that funds received from Part B of the IDEA will be expended in 
accordance with the applicable provisions of the IDEA; will be used to supplement state, local and other 
federal funds and not to supplant those funds; and will not be used to reduce the level of local funds 
and/or combined level of local and state funds expended for the education of children with disabilities 
except as provided in federal law and regulations.  
 
The District shall establish accounting practices which clearly identify the purpose for which federal funds 
were expended in support of special education programs.  An audit trail of the expenditures should clearly 
indicate a relationship between budget allocations and expenditures.   
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SECTION 4 – Education & Instruction 
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POLICY 

 
Twin Rivers 

SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 
 

Data 
 
POLICY: 

It shall be the policy of the Twin Rivers SELPA to collect, maintain, and provide required data or 
information to the California Department of Education about the individuals with disabilities who are 
eligible for special education and related services.  

 

Reference: EC 56195.8(b)(6) 
   20 USC 1418 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Data 

 
PROCEDURES: 

The Twin Rivers SELPA shall collect, maintain, and provide data or information to the California 
Department of Education as required by law and by District policy.  Such data includes, but is not limited 
to, the number and percentage of children with disabilities being provided special education and related 
services, identified by race, ethnicity, limited English proficiency status, gender, and disability category, 
who receive the types of services or are included in the types of categories identified in 20 USC 1418.  

This data shall be collected and reported in a timely fashion to meet the required deadlines. 

Current required data reports include, but are not limited to, the following: 

• CASEMIS (California Special Education Management Information System) 
• Emergency Behavior Interventions 
• Personnel  
• Annual Service Plan 
• Annual Budget Plan 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Performance Goals & Indicators 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA to comply with the requirements of the performance goals 
and indicators developed by the California Department of Education (CDE) and provide data as required 
by the CDE. 

 

Reference:  EC 56205(a)(12) 
  20 USC 1412(a)(15) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Performance Goals & Indicators 

 

PROCEDURES: 

The Twin Rivers SELPA believes that all students need to meet high standards of academic knowledge and 
skills.  In addition, they must have the ability to apply their skills to the workplace, where they will be 
required to adapt to emerging technologies and changing societal needs.   
 
The Twin Rivers Unified School District recognizes that content and performance standards are necessary 
to clarify for students, parents/ guardians, and staff what students are expected to know and be able to 
do at each grade level and in each area of study.  Student goals and objectives on individual IEPs shall be 
based on the State content standards whenever appropriate. 
 
The District shall provide data and/or information to the California Department of Education (CDE) 
required by regulations for purposes of the State Performance Plan (SPP). Current data reporting includes, 
but is not limited to, the following:   
 
• Pupil count information through CASEMIS 
• Desired Results Developmental Profile (DRDP) 
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POLICY 
 

Twin Rivers 
 SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Over-Identification and Disproportionality 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA to prevent the inappropriate disproportionate 
representation by race and ethnicity of students with disabilities, including children with disabilities with 
a particular impairment. 
 
 
Reference: EC 56205(a)(21) 

20 USC 1412(a)(24), 1418(d) 
34 CFR 300.647 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Over-Identification and Disproportionality 

 
PROCEDURES: 

The Twin Rivers SELPA will monitor student trends with the intent of averting inappropriate, 
disproportionate representation by race and ethnicity of students with disabilities.  

The District shall: 

• Collect and analyze student trend data pertinent to the disproportionate calculation as reported 
through CASEMIS to the California Department of Education (CDE).  Such data includes, but is not 
limited to, the number and percentage of children with disabilities, identified by race, ethnicity, 
limited English proficiency status, gender, and disability category, who receive the types of 
services or are included in the types of categories identified in 20 USC 1418. 
 

• Provide training and up-to-date information from CDE on over-identification and 
disproportionality to District administrators and staff. 
 

  



41 
 

POLICY 
 

TWIN RIVERS 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Suspension/Expulsion Rates 

 
POLICY: 
 
It is the policy of the Twin Rivers SELPA that data on suspension and expulsion rates will be provided in a 
manner prescribed by the California Department of Education (CDE). When indicated by data analysis, the 
Twin Rivers SELPA assures that policies, procedures and practices related to the development and 
implementation of the Individualized Education Programs (IEPs) will be revised. 
 
 
Reference: EC 56205(a)(19)  

20 USC 1412(a)(22) 
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PROCEDURE 
 

TWIN RIVERS 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Suspension/Expulsion Rates 

 
PROCEDURES: 
 
The Twin Rivers SELPA will ensure that data on suspension and expulsion rates will be provided in a 
manner prescribed by the California Department of Education (CDE).  
 
When indicated by data analysis, the Twin Rivers SELPA assures that policies, procedures and practices 
related to the development and implementation of the Individualized Education Programs (IEPs), the use 
of positive behavioral interventions and supports, and procedural safeguards, will be revised. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Low Incidence Disabilities and Access to Instructional Materials  

 

POLICY: 

It shall be the policy of the Twin Rivers SELPA to provide, in a timely manner, instructional materials to 
blind students or other students with print disabilities according to the state adopted National 
Instructional Materials Accessibility Standard. 
 
In addition, the Twin Rivers SELPA shall provide special education and related services to students 
identified as having “low incidence disabilities,” in a manner that is consistent with state and federal laws 
and regulations. 
 
Reference: EC 56205(a)(20) 
 20 USC 1412(a)(23) 
 5 CCR 3051.16 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Low Incidence Disabilities and Access to Instructional Materials   

 
PROCEDURES: 
 
The Twin Rivers SELPA shall ensure that IEP teams follow all state and federal regulations to ensure that 
each pupil with a low incidence disability receives the specialized equipment, materials, services, and any 
other identified instructional support necessary for them to benefit from special education. 
 
“Low incidence disabilities” means a severe disabling condition with an expected incidence rate of less 
than one (1) percent of the total statewide enrollment in kindergarten through grade 12.  Current low 
incidence disabilities include hearing impairments (deaf or hard of hearing), vision impairments (blind or 
visually impaired), and severe orthopedic impairments, or any combination thereof. 
 
When a student is assessed as having a low incidence disability and is determined to need specialized 
services, materials, or equipment, personnel who assess the student shall prepare a written report which 
shall identify the specific educational need for any specialized services, books, materials, and equipment 
for such pupils, consistent with guidelines established by the State. 
 
The District will ensure that each Individualized Education Program (IEP) team follows all state and federal 
regulations in determining an appropriate plan for the pupil with a low incidence disability, including but 
not limited to access to the least restrictive environment.  The IEP team shall also identify the goals or 
objectives the student is expected to achieve with the assistance of the specialized services, materials, 
and equipment.   
 
Specialized services provided to students with a low incidence disability  related services may include but 
are not limited to such services as readers, transcribers, and vision and hearing services.  Such specialized 
services will be provided by appropriately credentialed or trained individualize specific to the impairment. 
 
Low incidence funds may only be used to purchase specialized services, materials, and equipment, which 
are necessary due to the adverse educational impact of a  low incidence disability on access to instruction 
and learning.  Low incidence funding is intended to supplement and not supplant other available funding 
for books and materials. 

The Executive Director of Special Education/SELPA shall ensure that all eligibility requirements are met 
prior to approving any expenditure requests of low incidence funds.   

The District will ensure that specialized books, materials, and equipment are purchased; that the use of 
equipment is coordinated as necessary; and that the books, materials, and equipment are reassigned 
when a student no longer needs them. 

The process to utilize low incidence funds includes the following procedures: 

1. Funds allocated to the District from the State are deposited in a separate budgeting account 
established for that purpose. 
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2. The Executive Director, Special Education/SELPA has the responsibility to manage the 

disbursement of funds in accordance with SELPA policy. 
 
3. The Special Education/SELPA Department has the responsibility to: 

 
a. Develop an application process and appropriate forms to be used in applying for low incidence 

funding. 
 

b. Review all requests for low incidence funding submitted. 
 

4. All purchases of approved low incidence specialized books, materials and equipment are to be 
made by the District in accordance with District’s purchasing practices. 

 
5. Copies of purchase orders, billings and verification of payment must be submitted to the 

appropriate representative in the Purchasing Department in order to receive reimbursement for 
items purchased with low incidence funds. 

 6. The Special Education/SELPA Department shall maintain a record of the cost and location of all 
items purchased with low incidence dollars for specialized books, materials, and equipment.  
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Transportation for Students with Disabilities 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA that appropriate transportation services are provided for 
students with disabilities as specified in their individualized education program (IEP) of Section 504 plan.  
The Twin Rivers Unified School District shall make home-to-school transportation available for students 
at no cost to parents/guardians as specified in the student's IEP or Section 504 plan. 
 
 
Reference:  EC 56195.8(b)(5), 41851.2, 48915.5, 56345, 56366 
  20 USC 1401(26) 
  34 CFR 300.34(c)(16) 
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PROCEDURES 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Transportation for Students with Disabilities 

 
PROCEDURES: 
 
The Twin Rivers SELPA shall ensure that transportation is provided as a related service to students with 
disabilities at no cost to the parent/guardian if it is required to assist the student to benefit from special 
education as determined by the student's IEP team or Section 504 team.   
 
The District will provide a transportation system and services that will allow for students' placement in 
the least restrictive environment while also allowing for the most cost-effective special education 
transportation system.   
 
"Special education transportation" is defined as:  (EC 41851.2) 
(1)  The transportation of severely disabled special day class pupils, and orthopedically impaired pupils 

who require a vehicle with a wheelchair lift, who received transportation in the prior fiscal year, as 
specified in their individualized education program. 

(2)  A vehicle that was used to transport special education pupils.   
 
The primary consideration in determining whether a student with disabilities requires transportation 
services is the student's needs.  When considering whether a student needs transportation as a related 
service, the IEP team or Section 504 team may consider some or all of the following depending on the 
student's unique needs: 
 

1. The student's medical diagnosis and health needs including, but not limited to:  whether long bus 
rides could affect a student's health (duration, temperature control, need for services, health 
emergencies), general ability and/or strength to ambulate/wheel, approximate distance from 
school or the distance needed to walk or wheel oneself to the school, and needs in inclement or 
very hot weather. 
 

2. The student's physical accessibility of curbs, sidewalks, streets, and public transportation systems. 
 

3. The student's capacity to avoid getting lost, to avoid dangerous traffic situations, and to avoid 
potentially dangerous situations on the way to and from school. 
 

4. Other transportation needs as required on a student's IEP. 
 

5. Extended school year services. 
 
If transportation services are to be provided for students receiving special education programs or services, 
the student's IEP must include a statement to that effect.  A student's IEP must be specific and detailed 
enough to inform the parties of how, when, and from where to where transportation will be provided.  
The District may provide special education transportation to and from alternative sites or clinics where 
the student is scheduled to receive a related service if included in the student's IEP.  If arrangements for 



48 
 

reimbursement of parents are required, the IEP must specify the amount and frequency of 
reimbursement.  

Special education students who do not meet any of the above criteria may use the District's regular 
education home-to-school transportation if available.  A student who would otherwise not be eligible for 
special education transportation may receive such transportation if assigned to a site other than his/her 
neighborhood school for the purpose of receiving special education. 
 
Students admitted to a special education program in the District on an inter-district transfer agreement 
must, as a condition of attendance, arrange for the student's school district of residence or SELPA of 
residence to provide the student with any necessary transportation. 
 
All mobile seating devices, when used, must be compatible with the securement systems required by the 
Federal Motor Vehicle Safety Standard No. 222 (49 CFR 571.222).  Further, the District shall ensure that 
all school bus drivers are trained in the proper installation of mobile seating devices in the securement 
systems. 
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SECTION 5 - PERSONNEL 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Personnel Qualifications and Development 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to ensure that personnel providing special education and 
related services meet the highly qualified requirements as defined under federal law and state law, 
including that those personnel have the content knowledge and skills to serve children with disabilities. 
Any teacher assigned to serve students with disabilities shall possess an appropriate credential or other 
authorization that specifically authorizes him/her to teach students with that primary disability within the 
program placement recommended in the students' individualized education programs (IEP).   
 
This policy shall not be construed to create a right of action on behalf of an individual student for the 
failure of a particular staff person to be highly qualified or to prevent a parent/guardian from filing a State 
complaint with the California Department of Education (CDE) about staff qualifications. 
 
It shall be the policy of the SELPA that resource specialist programs be operated in accordance with state 
law.  Further, caseloads for special education staff will be in accordance with state law. 
 

Reference:  EC 56195.8(b)(4),56195.8(b)(7), 56205(a)(13); 56059; 56070, 56362, 56362.1, 56363.3,  
  56441.7 

20 USC 1412(a)(14), 1412(a)(3) 
5 CCR 80046.5 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Personnel Qualifications and Development 

 
PROCEDURES: 
 
Personnel Qualifications and Development 
 
The Twin Rivers SELPA shall take steps to ensure that there are appropriately qualified and adequately 
prepared special education and related services personnel.  Such steps shall include, but not be limited 
to, the following: 
 

1. Take measurable steps to recruit, hire, train, and retain highly qualified personnel to provide 
special education, designated instruction and services, and related services to individuals with 
exceptional needs. 
 

2. Require a state-approved or state-recognized certification, licensing, registration, or other 
comparable requirements that apply to the professional discipline in which those personnel are 
providing special education or designated instruction and services, and related services. 
 

3. Ensure that personnel who deliver services in their discipline or profession meet the requirements 
under state law and have not had certification or licensure requirements waived on an 
emergency, temporary, or provisional basis. 
 

4. Provide training for new staff as well as ongoing staff development activities for special education 
administrators, teachers, and support staff. 
 

5. Allow paraprofessionals and assistants opportunities for training and supervision, in accordance 
with state law, regulation, or written policies. 
 

6. Where there is a shortage of such personnel, the most qualified individuals available who are 
making satisfactory progress toward completing applicable coursework necessary to meet state 
standards shall be assigned. 
 

7. Provide opportunities for special education instructional personnel to participate in staff 
development activities in the area of literacy that include: 
 
a. Information about current literacy and learning research. 
b. State-adopted standards and frameworks. 
c. Increased participation of students with disabilities in statewide student assessments. 
d. Research-based instructional strategies for teaching reading to a wide range of diverse 

learners in order to increase the percentage of children with disabilities who are literate. 
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Resource Specialists 
 

The District's resource specialist program shall provide, but not be limited to: (Education Code 56362) 
 

A. Resource specialist(s) to provide instruction and services for students whose needs have been 
identified in their individualized education program (IEP) and who are assigned to regular classroom 
teachers for a majority of the school day.   A student shall not be enrolled in a resource specialist 
program for a majority of a school day without approval by the student's IEP team. 
 
B. Information and assistance to students with disabilities and their parents/guardians. 
 
C. Consultation, resource information, and material regarding students with disabilities to their 
parents/guardians and regular education staff members. 
 
D. Coordination of special education services with the regular school programs for each student 
with disabilities enrolled in the resource specialist program. 
 
E. Monitoring of student progress on a regular basis, participation in the review and revision of 
IEPs as appropriate, and referral of students who do not demonstrate sufficient progress to the IEP 
team. 
 
F. At the secondary school level, emphasis on academic achievement, career and vocational 
development, and preparation for adult life. 
 

Resource specialists shall not simultaneously be assigned to serve as resource specialists and to teach 
regular classes.  The District's resource specialist program shall be under the direction of a resource 
specialist who possesses the qualifications specified in Education Code 56362 and 5 CCR 80070.8.  At least 
80% of the resource specialists within the SELPA shall be provided with an instructional aide. 

 
Caseloads 
 
The Superintendent or designee shall ensure that caseloads for special education teachers are within the 
maximum caseloads established by law, the collective bargaining agreement, and/or the comprehensive 
plan of the SELPA. 
 
No resource specialist shall have a caseload which exceeds 28 students.  As necessary and with the 
agreement of the resource specialist, the Board may request a waiver from the State Board of Education 
to increase the caseload to no more than 32 students, provided that an individual resource specialist does 
not have a caseload exceeding 28 students for more than two school years and has the assistance of an 
instructional aide at least five hours daily during the period of the waiver.  
 
The average caseload for language, speech, and hearing specialists shall not exceed 55 cases in the SELPA. 
The maximum caseload for speech and language specialists exclusively serving children with disabilities 
age 3-5 shall not exceed 40.  
 
Additional information regarding the qualifications and assignment of special education teachers in the 
District is in Administrative Regulation 4112.23. 
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SECTION 6 – STUDENT RELATED 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Early Intervention Services 

 
POLICY: 

It is the policy of the Twin Rivers SELPA to provide early intervention services for infants and toddlers from 
birth to 36 months of age who reside within the boundaries of the Twin Rivers Unified School District and 
are identified as eligible for special education services in accordance with the provisions and guidelines of 
California’s Early Start Program.   
 
The SELPA shall ensure that a transition process for a child who is participating in Early Intervention 
Programs (Part C of the IDEA) with an IFSP is begun prior to the child's third birthday, and that the process 
is smooth, timely and effective for the child and family. 
 

References: EC 56205(a)(9), 56205(b)(3), 56425, 56429 
  Government Code 95000-95303 
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PROCEDURES 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Early Intervention Services 

 
PROCEDURES: 

 
The Twin Rivers SELPA has procedures to ensure that infants and toddlers who reside within the 
boundaries of the District and are identified as eligible for special education services from birth to 36 
months of age receive early intervention services in accordance with the provisions and guidelines of 
California’s Early Start Program. 
 
A. A collaborative effort will continue with all agencies in Sacramento County to ensure services to 

infants and their families.  The following public agencies within Sacramento County have provided and 
will continue to provide services: 

 
 Alta California Regional Center   
 Early Head Start  
 Sacramento County Office of Education 
 California Children’s Services 
   
Agency involvement is a major component of the Infant Program.   Ongoing agency participation and 
involvement is essential to the Infant Program and participating families. 
 

B. Major goals and objectives for the Infant Program are: 
 

1. To inform parents/guardians, agencies and the communities that special education services are 
available for identified and eligible infants from birth to 36 months. 

 
2. To coordinate the referral and assessment components with the appropriate agencies including 

assessment in all five domains, and vision and hearing with parents/guardians are involved in the 
assessment process. 

 
3. To provide an educational program for infants and their families to best meet their individual and 

family needs based on the family’s concerns, priorities and resources and assessment 
information.  The delivery of services will be provided whenever possible in the “natural 
environment” which may include a combination of home, community settings, day care, 
preschools, and community center based programs. 

 
4. To incorporate parent and family education and involvement as an integral part of the total 

comprehensive program.  
 

C. Staffing of the Infant Program 
 

 The Infant Program is staffed using a transdiciplinary team approach.  Membership on the teams shall 
consist of a group of professionals from various disciplines and agencies, including an early childhood 



56 
 

special educator, speech and language therapist, school nurse, school psychologist, and others when 
appropriate.  The team will be used in assessment, program planning, the Individual Family Service 
Plan (IFSP) process, and IFSP implementation and review.   
 

 The team process shall involve the crossing of disciplinary boundaries the sharing of expertise and 
knowledge. 
 

D. Collaborative Teams 
 
Special agency teams have been established and utilized in Sacramento County to assist families and 
agencies in exploring alternative services, coordination of services and program options.  The benefits 
of a multiagency team are: 
 
1. A team approach saves time and energy and provides families with information and support. 
 
2. Parents are able to meet with all agency representatives who may be involved with the infant. 
 
3. A team approach provides an opportunity to explore all resources and options with the family and 

all team members. 
 
4. Agencies are more effective when working with all participants; to encourage creative problem 

solving techniques. 
 
5. The team is able to decide the nature and level of involvement. 
 
6. Services available will focus on the infant as an individual within the family.  
 

E. Interagency Agreements 
 

Procedures for identification, assessment, instruction, planning, implementation, review, and the 
transition between Part C to Part B are identified in the interagency agreements between Alta 
California Regional Center and the Twin Rivers SELPA and the Sacramento County Office of Education 
and the Twin Rivers SELPA. 
 

F. Staff Development 
 

Pre-service and in-service training and education will be provided to assure early intervention 
providers have the necessary skills in working with other agencies and families.  Staff development 
will be conducted on an interdisciplinary basis to the extent appropriate and will address the training 
needs of all staff, including public/private providers.  Training will include but is not limited to the 
following areas: 
 
1. Interagency and family/professional collaboration 
2. Coordination of transition services from infant to preschool programs and services 
3. Basic components and requirements of California's Early Intervention Services Act 
4. Strategies to enhance the development and implementation of IFSPs 
5. Other topics identified from local needs assessments 
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G. Parent Support and Education 
 

Parent support and education will continue to be a primary focus on both a formal and informal basis.  
Parents and families will have an opportunity to participate in family education training provided by 
a variety of agencies, as appropriate. 
 

The District's Special Education Procedure Manual addresses early childhood in Chapter 12. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Preschool Programs 

 
POLICY: 
 
It is the policy of Twin Rivers SELPA to provide educational preschool services for children from three 
through five years of age who reside within the boundaries of the Twin Rivers Unified School District and 
are identified as eligible for special education.  
 
 
Reference: EC 56205(b)(3), 56440-56447.1 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Preschool Programs 

 
PROCEDURES: 
 
A. The Twin Rivers SELPA will provide educational preschool services for children identified as eligible 

for special education from three years through five years of age.  These services will be provided by 
the Twin Rivers Unified School District and will be available to all eligible preschool children within the 
boundaries of the District.  The services will be designed to support a standards-based preschool 
curriculum.  Any person making a referral for special education assessment will contact the Twin 
Rivers SELPA or District staff or school of residence who will arrange to screen students and/or 
institute the referral process.  

 
B. Special education programs and services for children between the ages of three and five years of age 

will include opportunities for active parent participation and involvement and may include the 
following: 

  
1. Parent/guardian education and training 
2. Parent/guardian participation in their child’s education program 
3. Agency awareness 
4. Direct services to children 

 
C. The District operates a continuum of service options for preschool age students and to the extent 

possible provides services to assure equal access to all services and programs available to nondisabled 
children.  Appropriate settings may include: 

 
1. A public school setting which provides an age appropriate environment, materials and services; 

 
2. Head Start programs; 

3. Programs located within a community setting; 

4. The child’s natural environment which may include the home; 

5. Regular public or private nonsectarian preschool programs; 

6. A special education preschool program with children who are not disabled attending and 
participating for all or part of the program in accordance with EC 56441.4 (e); 

7. A special site where preschool programs for both children with disabilities and children who are 
not disabled are located close to each other and have an opportunity to share resources and 
programming in accordance with EC 56441.4(d); or 

 
8. A special class, school or site for children with disabilities. 
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As the preschool child approaches the age to enter an elementary school environment, the child’s 
preparation shall be geared toward a readiness for kindergarten and later school success. 

D. The District may provide preschool services by any of the following methods: 

1. Directly by the District; 
2. Through an interagency agreement between the District and another public agency; 
3. Through a contract with another public agency pursuant to EC 56369; and/or 
4. Through a contract with a certified nonpublic, nonsectarian school, or nonpublic, nonsectarian 

agency pursuant to Section 56366. 
 

E. A transdisciplinary team approach shall be provided and shall include appropriate personnel.  
Transdisciplinary teams shall involve the crossing of disciplinary boundaries, sharing skills and 
expertise, and shall incorporate an appropriate range of approaches in working with children and 
families.  The teams will be utilized in assessment, program planning, the IEP process, and IEP 
implementation and review. 

F. Transition services will be a major focus for preschool children transitioning to Kindergarten, first 
grade, or any other educational programs.  The major goals of preschool transition services within the 
SELPA are to:   

1. Support successful transition in the child’s education program and learning; 

2. Ensure continuation of appropriate support provided to families; 

3. Provide support and information to the receiving programs; 
 
4. Support children and families experiencing change. 

G. The SELPA will ensure that appropriate staff are knowledgeable of sending and receiving program 
services, policies, and procedures in order to assure an appropriate transition.  Transition planning 
also needs to focus on providing information and support to families in order to address their 
concerns, priorities and resources.  A transition timeline needs to be established no later than 
between four and six months prior to the transition actually occurring.  As children become ready to 
transition to another preschool program, kindergarten, or to first grade, an assessment needs to be 
done to prepare the IEP Team to determine the child’s needs.  

 
1. An appropriate assessment of the child with disabilities shall be conducted.  A transition IEP 

meeting for each child will be conducted to determine if the child is still in need of special 
education and services. At this transition meeting, an individual from the school/District will be 
designated to follow the child’s progress. 

 
2. Appropriate staff must be included in the meeting in order to promote an effective transition for 

the child, the family, and the community.   
 
3. If the child is going to exit from special education services, the general education staff will be 

notified.  
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Prohibition on Mandatory Medicine 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to prohibit school personnel from requiring a student to 
obtain a prescription for a substance covered by the Controlled Substances Act as a condition of attending 
school or receiving a special education assessment and/or special education or related services. 
 
 
Reference:  EC 56040.5, 56205(a)(22)  
  20 USC 1412(a)(25) 
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PROCEDURE  
Twin Rivers 

SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 
 

Prohibition on Mandatory Medicine 
 
 
PROCEDURES: 
 
The Twin Rivers SELPA shall prohibit school personnel from requiring a prescription for a substance 
covered by the Controlled Substances Act as a condition of a student attending school or receiving a 
special education assessment and/or special education or related services.   
 
The prohibition on mandatory medicine does not prohibit teachers and other school personnel from 
consulting or sharing classroom-based observations with parents or guardians regarding a student's 
academic and functional performance, or behavior in the classroom or school, or regarding the need for 
evaluation for special education or related services. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Reading Literacy 

 
POLICY: 
 
It is the policy of the Twin Rivers SELPA that in order to improve the educational results for students with 
disabilities, all students with special needs will have the opportunity to participate in the general 
education curriculum and the least restrictive environment in accordance with the student's IEP. 
 
 
Reference: EC 56195.7(c)(5) 
  State Board of Education Literacy Policy 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Reading Literacy 

 
PROCEDURES: 
 
In order to improve the educational results for students with disabilities, the Twin Rivers SELPA will ensure 
that all students with special needs have the opportunity to participate in the general education 
curriculum and the least restrictive environment as determined by the student's IEP team. 
 
State Standards and Frameworks 
 
Through an adoption process of standards-based materials that are aligned to frameworks, students have 
full access to appropriate grade level standards based instruction.  The District will ensure that special 
education staff assigned to school sites within the District will have the opportunity to provide input into 
curriculum and materials adopted to support alignment with standards. 
 
Reading Instruction to Diverse Learners 
 
Teachers are encouraged to use a variety of instructional strategies to accommodate the needs of 
beginning readers and the varying abilities of more advanced readers.   
 
Students who are identified as ELL are provided supplemental language support. Adopted language arts 
materials provide comprehensive supplemental support for ELL, low and high achieving, and intervention 
literacy program support to all students K-12. 
 
Staff Development Activities 
 
The District  shall provide on-going professional development that are designed to provide instructional 
staff with knowledge about how students develop language skills, the ability to analyze students’ 
developing literacy, the implementation of state-adopted standards, and the ability to draw from a variety 
of instructional strategies and materials.  
 
All special education staff will participate in staff development opportunities in the area of literacy that 
includes, but is not limited to: 

• Information about current literacy and learning research that aligns with state adopted standards 
and frameworks; 

• Evidence based instructional methods for teaching reading and writing to a wide range of diverse 
learners in order to increase the percentage of students with disabilities who are literate; 

• Increased participation of students with disabilities in statewide student assessments with and 
without accommodations as monitored by the IEP process; and 

• Any additional state or regional training based on new legislation.  
 

Full Access 
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All students in District programs have full access to the core language arts program. 
 
Student Assessment 
 
All students will participate in all state required assessments, including specialized assessments with 
appropriate IEP accommodations and/or modifications, as determined by the IEP team. 
 
Assurances of Attaining Higher Standards 
 
District staff will work collaboratively to provide standards based instruction for special needs students. 
Key documents that will be referenced include but are not limited to: 

• The Twin Rivers Unified School District Literacy Plan 
• The California ELA/ELD Framework 
• The California Dyslexia Guidelines 
• Foundational Skills to Support Reading for Understanding in Kindergarten Through 3rd Grade 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Confidentiality 

 
 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to maintain the confidentiality of personally identifiable 
information and records maintained by the Twin Rivers Unified School District of all children with 
disabilities who are eligible for special education and related services and who reside within the 
boundaries of the District or attend District programs under other authorization in accordance with 
federal and state special education laws and the  Family Educational Rights and Privacy Act (FERPA). 
 
 
Reference: EC 56205(a)(8), 56515 (a) 

20 USC 1412(a)(8) 
20 USC 1417 
20 USC 1232g 
34 CFR 300.310-300.627 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Confidentiality 

 
 
PROCEDURES: 
 
The Twin Rivers SELPA has developed procedures to protect the identification, description, and security 
of student records, as well as timely access for authorized persons.  These procedures shall align with 
state and federal laws, which ensure parental rights to notice, review, inspect, and copy student records, 
and shall protect the student and the student's family from invasion of privacy.  These policies and 
procedures include, but are not limited to, the following: 

1. Shall designate a certificated employee to serve as custodian of student records. 
 

2. All special education student files shall have an access log requiring signature. 
 

3. All special education student files shall be maintained in a locked secured location. 
 

4. Notice to parents/guardians shall include: 
 
• access rights to records 
• fees for duplication 
• list of types and locations of information 
• amendment of records at parent’s request 
• opportunity for hearing 
• consent for destruction of information 
• child’s privacy rights 

 
Personally identifiable information includes the student's, parent/guardian's, or other family member's 
first and last name, a home or other physical address (including street name and the name of the city or 
town), a telephone number, or a social security identification number, a student number, or a list of 
personal characteristics, or other information that would make it possible to identify the child with 
reasonable certainty. 

District Board Policy 5145.1 and Administrative Regulation 5145.1 also address student records and 
confidentiality. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Free Appropriate Public Education (FAPE) 

 
POLICY: 
 
It shall be the policy of Twin Rivers SELPA, a free appropriate public education (FAPE) is available to all 
children with disabilities who are eligible for special education and related services and who reside within 
the boundaries of the Twin Rivers Unified School District or attend District programs under other 
authorization, including children with disabilities who have been suspended or expelled from school. 
 
 
Reference: EC 56205(a)(1), 56031 
  20 USC 1412(a)(1) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Free Appropriate Public Education (FAPE) 

 
PROCEDURES: 
 
The Twin Rivers SELPA shall provide, or arrange for provision of, special education instruction and services 
for students with disabilities eligible for special education and related services in accordance with the 
federal Individuals with Disabilities Education Act (IDEA).  Modifications and/or supplementary aids and 
services shall also be provided as needed for students who are eligible for services under Section 504 of 
the federal Rehabilitation Act of 1973, the Americans with Disabilities Act and related federal regulations. 
Appropriate education is that combination of educational and related service(s) as determined on an 
Individualized Education Program (IEP) that meets the unique needs of each student with a disability in 
order to benefit from his/her access to educational opportunities. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Least Restrictive Environment 

 
 
POLICY: 
 
It is the policy of the Twin Rivers SELPA that to the maximum extent appropriate, children with disabilities 
are educated with nondisabled peers.  Special classes, separate schooling, or other removal of children 
with disabilities from the regular educational environment occurs only when the type or severity of the 
disability of the child is such that education in regular classes, with the use of supplemental aids and 
services, cannot be achieved satisfactorily.  
 
Supplemental aids and services means aids, services, and other support that are provided in regular 
education classes or other education-related settings and in extracurricular and nonacademic settings to 
enable individuals with exceptional needs to be educated with nondisabled children to the maximum 
extent appropriate. 
 
The Twin Rivers SELPA shall ensure the following to address the least restrictive environment for 
individuals with exceptional needs: 

 
a. To the maximum extent appropriate, individuals with exceptional needs, including children in 

public or private institutions or other care facilities, are educated with children who are 
nondisabled. 

 
b. Special classes, separate schooling, or other removal of individuals with exceptional needs from 

the regular educational environment occurs only if the nature or severity of the disability is such 
that education in the regular classes with the use of supplementary aids and services cannot be 
achieved satisfactorily. 

 
 

Reference: EC 56205(a)(5), 56033.5, 56040.1 
  20 USC 1412(a)(5)(A)  

   34 CFR 300.42, 300.114-300.120 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Least Restrictive Environment 

 
PROCEDURES: 
 
Physical Location of Programs  
 
The Twin Rivers SELPA shall ensure that the physical location of the special education programs is chosen 
to encourage continuing social interaction with nondisabled students. Program location decisions within 
the District are driven by a commitment to produce continuing social interaction among regular and 
special education students.  
 
The promotion of positive social interaction between students with disabilities and nondisabled students 
will guide decisions and actions concerning the physical location of special education programs. To 
maximize social interaction with nondisabled peers, students with disabilities will be placed in facilities 
that provide access to school extracurricular activities unless their IEPs document reasons that placement 
in alternative settings is appropriate.  
 
Equal Access to General Education 
 
The District shall ensure that individuals with disabilities shall have equal access to regular education 
activities, programs, and facilities on the regular school site and participate in those activities as 
appropriate to their needs. 
 
The District will ensure that IEPs contain a statement of supplementary aids and services that the student 
with a disability needs to ensure his/her participation in the general education curriculum to the maximum 
extent appropriate. 
 
• The District shall encourage all school personnel to facilitate opportunities for social as well as 

academic interaction among individuals with disabilities and nondisabled individuals. 
 

• The District shall provide school personnel the necessary support to ensure student success such as, 
but not limited to, in-service training provided to assist staff in meeting the social and educational 
needs of students with disabilities, current laws, and diversity. 
 

• The District shall ensure that a pupil will be referred for special educational instruction and services 
only after the resources of the regular education program have been considered and, where 
appropriate, utilized. Such resources may include, but not be limited to, Student Study Teams, early 
literacy programs, and remedial programs. 
 

• When a student’s IEP team determines that the student requires specialized equipment and/or 
service, the equipment and/or service shall be provided to the student at his or her classroom site 
unless the IEP provides documentation that the equipment and/or service is to be provided by an 
alternative means, as determined by the student’s unique needs.   
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The District's Special Education Procedure Manual addresses the least restrictive environment in Chapter 
8. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Full Educational Opportunity 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA that all pupils with disabilities have access to the variety of 
educational programs and services available to nondisabled pupils, including nonacademic and extra-
curricular services and activities. 

Reference: EC 56205, 56033.5, 56345.2 
  20 USC 1401,1412(a)(2) 
  34 CFR 300.117, 300.34, 300.42  
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Full Educational Opportunity  

 
PROCEDURES: 
 
Special education means specially designed instruction, at no cost to the parent/guardian, to meet the 
unique needs of individuals with exceptional needs, including instruction conducted in the classroom, in 
the home, in hospitals and institutions, and other settings, and instruction in physical education. 
 
Supplementary aids and services means aids, services, and other support that are provided in regular 
education classes or other education-related settings and in extracurricular and nonacademic settings to 
enable individuals with exceptional needs to be educated with nondisabled children to the maximum 
extent appropriate.  
 
A full range of program options and services are provided by the Twin Rivers Unified School District.  The 
appropriate services for a student are determined by the student's Individualized Education Program (IEP) 
team based on the student’s instructional needs and not on the student’s disability. Services options 
include but are not limited to: 
 

• General Education Classroom:  A nondisabled peer instructional setting appropriate for inclusion 
and access to the core curriculum. 

 
• Specialized Academic Instruction:  Adapting, as appropriate to the needs of the child with a 

disability, the content, methodology, or delivery of instruction to ensure access of the child to the 
general curriculum, so that he or she can meet the educational standards within the jurisdiction 
of the public agency that apply to all children.  

 
• Intensive Individual Instruction:  Additional support for all or part of the day to meet his or her IEP 

goals. 
 

• Related Services:  Means transportation and such developmental, corrective, and other 
supportive services (including speech-language pathology and audiology services, interpreting 
services, psychological services, physical and occupational therapy, recreation, including 
therapeutic recreation, social work services, and school nurse services designed to enable an 
individual with exceptional needs to receive a Free Appropriate Public Education (FAPE) as 
described in the Individualized Education Program (IEP) of the child, counseling services including 
rehabilitation counseling, orientation and mobility services, and medical services, except that 
such medical services shall be for diagnostic and evaluation purposes only) as may be required to 
assist an individual with exceptional needs to benefit from special education, and includes the 
early identification and assessment of disabling conditions in children. 

 
Related Services do not include a medical device that is surgically implanted, including cochlear 
implants, the optimization of the functioning of a medical device, maintenance of that device, or 
the replacement of that device. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Individualized Education Programs (IEPs) 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA that an individualized education program (IEP) or an 
Individualized Family Service Plan (IFSP) is developed, reviewed and revised for each child with a disability 
who requires special education and related services in accordance with federal and state law. 
 
It shall be the policy of the SELPA, to review, at a general education or special education teacher's request, 
of the assignment of a child with a disability to his or her class and a meeting of the IEP team if the review 
indicates a change in the student's placement, instruction, related services, or any combination thereof.   
 

 

Reference: EC 56205, 56195.7, 56195.8(b)(2), 56341 
  20 USC 1412 (a) (4), 1414(d), 1436(d) 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Individualized Education Programs (IEPs) 

 
PROCEDURES: 
 
The Twin Rivers SELPA will initiate and conduct IEP meetings for developing, reviewing, and/or revising 
the IEP of each student with a disability residing within the boundaries of the Twin Rivers Unified School 
District or attending District programs under other authorization, and the District will implement IEPs. 
  
Members of the IEP Team 
 
The District will ensure that the IEP team for any student with a disability includes the following members:  
(EC 56341, 56341.2, 56341.5; 20 USC 1414(d)(1); 34 CFR 300.321) 
 

1. One or both of the student's parents/guardians, and/or a representative selected by the 
parent/guardian. 

 
2. If the student is or may be participating in the regular education environment, at least one 

regular education teacher. 
 
If more than one regular education teacher is providing instructional services to the student, 
the District may designate one such teacher to represent the others. 

 
3. At least one special education teacher or, where appropriate, at least one special education 

provider for the student. 
 

4. A representative of the District who is: 
a. Qualified to provide or supervise the provision of specially designed instruction to 

meet the unique needs of students with disabilities. 
b. Knowledgeable about the general education curriculum. 
c. Knowledgeable about the availability of District/SELPA resources. 

 
5. An individual who can interpret the instructional implications of assessment results. 

 
This individual may already be a member of the team as described in items #2-4 above or in 
item #6 below. 

 
6. At the discretion of the parent/guardian or District, other individuals who have knowledge or 

special expertise regarding the student, including related services personnel, as appropriate. 
 
The determination of whether the individual has knowledge or special expertise regarding the 
student shall be made by the party who invites the individual to be a member of the IEP team. 

7. Whenever appropriate, the student with a disability. 
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8. For transition service consideration: 
 

a. The student, regardless of his/her age, if the purpose of the meeting is the 
consideration of the student's postsecondary goals and the transition services needed 
to assist him/her in reaching those goals pursuant to 34 CFR 300.320(b). 
 
If the student does not attend the IEP team meeting, the District shall take other steps 
to ensure that his/her preferences and interests are considered. 

 
b. To the extent appropriate, and with the consent of the parent/guardian, a 

representative of any other agency that is likely to be responsible for providing or 
paying for transition services. 

 
9. For students suspected of having a specific learning disability in accordance with 34 CFR 

300.308 and 34 CFR 300.310, at least one individual who is qualified to conduct individual 
diagnostic examinations of the student, such as a school psychologist, speech language 
pathologist, or remedial reading teacher. 
 
In accordance with 34 CFR 300.310, at least one team member other than the student's 
regular education teacher shall observe the student's academic performance and behavior in 
the areas of difficulty in his/her learning environment, including in the regular classroom 
setting.  If the child is younger than five years or not enrolled in school, a team member shall 
observe the child in an environment appropriate for a child of that age. 

 
10. For students who have been placed in a group home by the juvenile court, a representative 

of the group home. 
 
Upon request of the parent/guardian of a child who was previously served under Early Education for 
Individuals with Exceptional Needs (EC 56425-56432) or the California Early Intervention Services Act 
(Government Code 95000-95004), the District shall invite a representative from the early education or 
early intervention program to the initial IEP team meeting to assist with the smooth transition of services.  
(EC 56341; 20 USC 1414(d)(1)(D); 34 CFR 300.321) 
 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the 
parent/guardian and the District agree, in writing, that the attendance of the member is not necessary 
because the member's area of the curriculum or related services is not being modified or discussed at the 
meeting.  Even if the meeting involves a discussion of the IEP team member's area of the curriculum or 
related service, the member may be excused from the meeting if the parent/guardian, in writing, and the 
District consent to the excusal after conferring with the member and the member submits to the 
parent/guardian and team written input into the development of the IEP prior to the meeting.  (EC 
56341(f)-(h); USC 1414(d)(1)(C); 34 CFR 300.321) 
 
Parent/Guardian Participation and Other Rights 
 
The District shall take steps to ensure that one or both of the parents/guardians of the student with a 
disability are present at each IEP team meeting or are afforded the opportunity to participate.  These steps 
shall include notifying the parents/guardians of the meeting early enough to ensure that they will have 
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the opportunity to attend and scheduling the meeting at a mutually agreed upon time and place.  (EC 
56341.5; 34 CFR 300.322) 
 
The District shall send parents/guardians notices of IEP team meetings that: (EC 56341.5; 34 CFR 300.322) 
 

1. Indicate the purpose, time, and location of the meeting. 
 

2. Indicate who will be in attendance at the meeting. 
 

3. Inform them of: 
 

a. Their right to bring to the meeting other individuals who have knowledge or special 
expertise about the student, pursuant to EC 56341(b)(6). 
 

b. The provision of Education Code 56341(i) relating to the participation of a representative 
from the early education or early intervention program at the initial IEP team meeting, if 
the student was previously served under Early Education for Individuals with Exceptional 
Needs (EC 56425-56432) or the California Early Intervention Services Act (Government 
Code 95000-95004). 

 
In addition, when the IEP team meeting is to consider the development, review, or revision of the IEP of 
a student with a disability who is 16 years of age, or younger than 16 if deemed appropriate by the IEP 
team, the District's notice to the student's parents/guardians shall include the following: (EC 56341.5) 
 

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals 
and transition services for the student pursuant to EC 56345.1, 20 USC 1414(d)(1)(A)(i)(VIII), 
and 34 CFR 300.320(b). 

 
2. An indication that the student is invited to the IEP team meeting. 

 
3. Identification of any other agency that will be invited to send a representative. 

 
At each IEP team meeting convened by the District, the District administrator or specialist on the team 
shall inform the parent/guardian and student of the federal and state procedural safeguards included in 
the notice of parental rights provided pursuant to EC 56321.  (EC 56500.1) 
 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school records 
upon request and before any IEP meeting.  Upon receipt of an oral or written request, the District shall 
provide complete copies of the records within five business days. (EC 56043)  
 
If neither parent/guardian can attend the meeting, the District shall use other methods to ensure 
parent/guardian participation, including video conferences or individual or conference telephone calls.  
(EC 56341.5; 20 USC 1414(f); 34 CFR 300.322) 
 
An IEP team meeting may be conducted without a parent/guardian in attendance if the District is unable 
to convince the parent/guardian that he/she should attend.  In such a case, the District shall maintain a 
record of its attempts to arrange a mutually agreed upon time and place for the meeting, including:  (EC 
56341.5; 34 CFR 300.322) 
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1. Detailed records of telephone calls made or attempted and the results of those calls; 

 
2. Copies of correspondence sent to the parent/guardian and any responses received; and 

 
3. Detailed records of visits made to the parent/guardian's home or place of employment and 

the results of those visits. 
 
Parents/guardians and the District shall have the right to audio record the proceedings of IEP team 
meetings, provided members of the IEP team are notified of this intent at least 24 hours before the 
meeting.  If the District gives notice of intent to audio record a meeting and the parent/guardian objects 
or refuses to attend because the meeting would be audio recorded, the meeting shall not be audio 
recorded.  Parents/guardians also have the right to:  (EC 56341.1) 
 

1. Inspect and review the audio recordings. 
 

2. Request that the audio recordings be amended if the parents/guardians believe they contain 
information that is inaccurate, misleading, or in violation of the student's privacy rights or 
other rights. 

 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights. 
 
The District shall take any action necessary to ensure that the parents/guardians understand the 
proceedings of the meeting, including arranging for an interpreter for parents/guardians with deafness or 
whose native language is not English.  (EC 56341.5; 34 CFR 300.322) 
 
The District shall give the parents/guardians of a student with disabilities a copy of his/her child's IEP at 
no cost.  (EC 56341.5; 34 CFR 300.322) 
 
The District's Special Education Procedure Manual addresses IEPs in Chapters 5-7. 
 
Parent/Guardian Consent 
 
Before providing special education and related services, the District shall seek to obtain informed consent 
pursuant to 20 USC 1414(a)(1).  The District shall not provide services by utilizing the due process hearing 
procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation of 
services.  If the parent/guardian does not consent to all of the components of the IEP, then those 
components to which the parent/guardian has consented shall be implemented so as not to delay 
providing instruction and services to the student.  (EC 56346) 
 
If the District determines that a part of a proposed IEP to which the parent/guardian does not consent is 
necessary in order to provide the student with a free appropriate public education (FAPE), a due process 
hearing shall be initiated in accordance with 20 USC 1415(f).  While the due process hearing is pending, 
the student shall remain in the current placement unless the parent/guardian and the District agree 
otherwise.  (EC 56346) 
If at any time subsequent to the initial provision of services, the student's parent/guardian revokes 
consent, in writing, for the continued provision of special education services, the Superintendent or 
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designee shall provide prior written notice within a reasonable time before ceasing to provide services to 
the student.  The District shall not request a due process hearing or pursue mediation in order to require 
an agreement or ruling that services be provided to the student.  (EC 56346; 34 CFR 300.300, 300.503) 
 
Prior to the discontinuation of services, the Superintendent or designee may offer to meet with the 
parents/guardians to discuss concerns for the student's education.  However, this meeting shall be 
voluntary on the part of the parent/guardian and shall not delay the implementation of the 
parent/guardian's request for discontinuation of services.  In addition, the Superintendent or designee 
shall send a letter to the parent/guardian confirming the parent/guardian's decision to discontinue all 
services.  When the District ceases to provide special education services in response to the 
parent/guardian's revocation of consent, the student shall be classified as a general education student. 
 
Contents of the IEP 
 
The IEP shall be a written statement developed, reviewed, and revised in a meeting of the IEP team. It 
shall include, but is not limited to, all of the following:  (EC 56043, 56345, 56345.1; 20 USC 1414(d)(1)(A); 
34 CFR 300.320) 
 

1. A statement of the present levels of the student's academic achievement and functional 
performance, including: 

a. The manner in which the student's disability affects his/her involvement and progress 
in the general education curriculum (i.e., the same curriculum as for nondisabled 
students). 

b. For a preschool child, as appropriate, the manner in which the disability affects 
his/her participation in appropriate activities. 

c. For students with disabilities who take alternate assessments aligned to alternate 
achievement standards, a description of benchmarks or short-term objectives. 

 
2. A statement of measurable annual goals, including academic and functional goals, designed 

to: 
a. Meet the student's needs that result from his/her disability in order to enable the 

student to be involved in and progress in the general education curriculum. 
b. Meet each of the student's other educational needs that result from his/her disability. 

 
3. A description of the manner in which the student's progress toward meeting the annual goals 

described in item #2 above will be measured and when the District will provide periodic 
reports on the progress the student is making toward meeting the annual goals, such as 
through the use of quarterly or other periodic reports, concurrent with the issuance of report 
cards. 

 
4. A statement of the specific special educational instruction and related services and 

supplementary aids and services, based on peer-reviewed research to the extent practicable, 
to be provided to the student, or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student to: 

a. Advance appropriately toward attaining the annual goals. 
b. Be involved and make progress in the general education curriculum in accordance 

with item #1 above and to participate in extracurricular and other nonacademic 
activities. 
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c. Be educated and participate with other students with disabilities and nondisabled 
students in the activities described in the statement, pursuant to Education Code 
56345. 

 
5. An explanation of the extent, if any, to which the student will not participate with nondisabled 

students in the regular class and in extracurricular and other nonacademic activities described 
in the statement mentioned in item #4 above. 

 
6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and districtwide 
assessments. 
 
If the IEP team determines that the student shall take an alternate assessment instead of a 
particular regular state or districtwide assessment, the student's IEP also shall include a 
statement of the reason that he/she cannot participate in the regular assessment and the 
reason that the particular alternate assessment selected is appropriate for him/her.  

 
7. The projected date for the beginning of the services and modifications described in item #4 

above and the anticipated frequency, location, and duration of those services and 
modifications. 

 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, or 

younger if determined appropriate by the IEP team, and updated annually thereafter, the 
following: 

a. Appropriate measurable postsecondary goals based upon age-appropriate transition 
assessments related to training, education, employment, and where appropriate, 
independent living skills. 

b. The transition services, including courses of study, needed to assist the student in 
reaching those goals. 

 
9. Beginning at least one year before the student reaches age 18, a statement that the student 

has been informed of his/her rights, if any, that will transfer to the student upon reaching age 
18, pursuant to Education Code 56041.5. 

 
Where appropriate, the IEP shall also include:  (EC 56345) 
 

1. For students in grades 7-12, any alternative means and modes necessary for the student to 
complete the District's prescribed course of study and to meet or exceed proficiency 
standards required for graduation. 
 

2. Linguistically appropriate goals, objectives, programs, and services for students whose native 
language is not English. 
 

3. Extended school year services when the IEP team determines, on an individual basis, that the 
services are necessary for the provision of a free appropriate public education (FAPE). 
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4. Provision for transition into the regular education program if the student is to be transferred 
from a special class or center or nonpublic, nonsectarian school into a regular education 
program in a public school for any part of the school day. 
 
The IEP shall include descriptions of activities intended to: 

a. Integrate the student into the regular education program, including indications 
of the nature of each activity and the time spent on the activity each day or week. 

b. Support the transition of the student from the special education program into the 
regular education program. 

 
5. Specialized services, materials, and equipment for students with low incidence disabilities, 

consistent with the guidelines pursuant to Education Code 56136. 
 
Development, Review, and Revision of the IEP 
 
In developing the IEP, the IEP team shall consider all of the following:  (EC 56341.1, 56345; 20 USC 
1414(d)(3)(A); 34 CFR 300.324) 
 

1. The strengths of the student. 
 

2. The concerns of the parents/guardians for enhancing the education of their child. 
 

3. The results of the initial assessment or most recent assessment of the student. 
 

4. The academic, developmental, and functional needs of the student. 
 

5. In the case of a student whose behavior impedes his/her learning or that of others, the use of 
positive behavioral interventions and supports and other strategies to address that behavior. 
 

6. In the case of a student with limited English proficiency, the language needs of the student as such 
needs relate to the student's IEP. 

 
7. In the case of a student who is blind or visually impaired, the need to provide for instruction in 

Braille and instruction in the use of Braille. 
 
However, such instruction need not be included in the IEP if the IEP team determines that 
instruction in Braille or the use of Braille is not appropriate for the student.  This determination 
shall be based upon an assessment of the student's reading and writing skills, his/her future needs 
for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 

 
8. The communication needs of the student, and in the case of a student who is deaf or hard of 

hearing, the student's language and communication needs, opportunities for direct 
communications with peers and professional personnel in the student's language and 
communication mode, academic level, and full range of needs, including opportunities for direct 
instruction in the student's language and communication mode. 
 
The team shall also consider the related services and program options that provide the student 
with an equal opportunity for communication access, (as described in Education Code 56345). 
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9. Whether the student requires assistive technology devices and services. 

 
If, in considering the special factors in items #1-9 above, the IEP team determines that a student needs a 
particular device or service, including an intervention, accommodation, or other program modification, in 
order to receive a FAPE, the IEP team shall include a statement to that effect in the student's IEP.  (EC 
56341.1) 

The IEP team will: (EC 56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 CFR 300.324) 
 

1. Review the IEP periodically, but at least annually, to determine whether the annual goals for the 
student are being achieved and the appropriateness of placement. 
 

2. Revise the IEP, as appropriate, to address: 
a. Any lack of expected progress toward the annual goals and in the general curriculum, where 

appropriate 
b. The results of any reassessment conducted pursuant to EC 56381 
c. Information about the student provided to or by the parents/guardians regarding review of 

evaluation data pursuant to 34 CFR 305(a)(2) and EC 56381(b) 
d. The student's anticipated needs 
e. Other matters 

 
3. Consider the special factors listed in items #5-9 above when reviewing the IEP of a student with a 

disability who has additional behavior or communication needs. 
 
The IEP team shall also meet: (EC 56343) 
 

1. Whenever the student has received an initial formal assessment and, when desired, when the 
student receives any subsequent formal assessment. 
 

2. The pupil demonstrates a lack of anticipated progress. 
 

3. Upon request by the student's parent/guardian or teacher to develop, review, or revise the IEP. 
 
The parent/guardian shall have the right to present information to the IEP team in person or through a 
representative and the right to participate in meetings that relate to eligibility for special education and 
related services, recommendations, and program planning.  (EC 56341.1) 
 
If a participating agency other than the district fails to provide the transition services described in the 
student's IEP, the team shall reconvene to identify alternative strategies to meet the transition service 
objectives set out for the student in the IEP.  (EC 56345.1; 20 USC 1414(d); 34 CFR 300.324) 
 
As a member of the IEP team, the regular education teacher shall, to the extent appropriate, participate 
in the development, review, and revision of the student's IEP, including assisting in the determination of:  
(EC 56341; 20 USC 1414(d)(3)(C); 34 CFR 300.324) 
 

1. Appropriate positive behavioral interventions and supports and other strategies for the student. 
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2. Supplementary aids and services, program modifications, and supports for school personnel that 
will be provided for the student, consistent with 34 CFR 300.320. 

 
To the extent possible, the district shall encourage the consolidation of reassessment meetings and other 
IEP team meetings for a student.  (34 CFR 300.324) 
 
The student shall be allowed to provide confidential input to any representative of his/her IEP team.  (EC 
56341.5) 
 
When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has 
been held, the parent/guardian and the District may agree not to convene an IEP team meeting for the 
purpose of making the change and instead may develop a written document to amend or modify the 
student's current IEP. The IEP team shall be informed of any such changes. Upon request, the District shall 
provide the parent/guardian with a revised copy of the IEP with the incorporated amendments.  (EC 
56380.1; 20 USC 1414(d)(3)(D); 34 CFR 300.324) 
 
If a student with disabilities residing in a licensed children's institution or foster family home has been 
placed by the District in a nonpublic, nonsectarian school, the District shall conduct an annual evaluation 
as part of the IEP process of whether the placement is the least restrictive environment that is appropriate 
to meet the student's needs.  (EC 56157)  

 
Timelines for the IEP and for the Provision of Services 
 
At the beginning of each school year, the District shall have an IEP in effect for each student with a 
disability served by the SELPA.  (EC 56344; 34 CFR 300.323) 
 
The District shall ensure that a meeting to develop an initial IEP is conducted within 30 days of a 
determination that a student needs special education and related services.  The District shall also ensure 
that, as soon as possible following development of the IEP, special education services and related services 
are made available to the student in accordance with his/her IEP.  (EC 56344; 34 CFR 300.323) 
 
An IEP required as a result of an assessment of the student shall be developed within 60 days (not counting 
days between the student's regular school sessions, terms or days of school vacation in excess of five 
school days) from the date of receipt of the parent/guardian's written consent for assessment, unless the 
parent/guardian agrees, in writing, to an extension. (EC 56344) 
 
However, an IEP required as a result of an assessment of a student shall be developed within 30 days after 
the commencement of the subsequent regular school year for a student for whom a referral has been 
made 30 days or less prior to the end of the regular school year. In the case of school vacations, the 60-
day time limit shall recommence on the date that student's school days reconvene.  (EC 56344) 
 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 
days of receiving the parent/guardian's written request, not counting days between the student's regular 
school sessions, terms, or days of school vacation in excess of five school days.  If a parent/guardian makes 
an oral request, the district shall notify the parent/guardian of the need for a written request and the 
procedure for filing such a request.  (EC 56043, 56343.5) 
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In accordance with EC 56195.8(b)(2), a regular education or special education teacher may request a 
review of the classroom assignment of a student by submitting a written request to the Superintendent 
or designee.  The Superintendent or designee shall consider the request within 20 days of receiving it, not 
counting days when school is not in session or, for year-round schools, days when the school is off track. 
If the review indicates a need for change in the student's placement, instruction, and/or related services, 
the Superintendent or designee shall convene an IEP team meeting, which shall be held within 30 days of 
the Superintendent or designee's review, not counting days when school is not in session or days when 
school is off track, unless the student's parent/guardian consents in writing to an extension of time. 
 
The District shall ensure that the student's IEP is accessible to each regular education teacher, special 
education teacher, related service provider, and any other service provider who is responsible for its 
implementation.  The District shall also ensure that such teachers and providers are informed of their 
specific responsibilities related to implementing the IEP and the specific accommodations, modifications, 
and supports that must be provided to the student in accordance with the IEP.  (EC 56347; 34 CFR 300.323) 
 
Transfer Students 
 
To facilitate the transition of a student with a disability who is transferring into the District, the District 
shall take reasonable steps to promptly obtain the student's records, including his/her IEP and the 
supporting documents related to the provision of special education services.  (EC 56325; 34 CFR 300.323) 
 
If the student transfers into the District from a school district outside of the District/SELPA during the 
school year, the District shall provide the student with a FAPE, including services comparable to those 
described in the previous district's IEP.  Within 30 days, the District shall, in consultation with the student's 
parents/guardians, adopt the previous district's IEP or shall develop, adopt, and implement a new IEP that 
is consistent with state and federal law.  (EC 56325; 34 CFR 300.323) 
 
If a student transfers into the District during the school year from an out-of-state district, the District shall 
provide the student with a FAPE, including services comparable to the out-of-state district's IEP, in 
consultation with the parent/guardian, until such time as the District conducts an assessment, if the 
District determines that such an assessment is necessary, and develops, adopts, and implements a new 
IEP, if appropriate.  (EC 56325; 34 CFR 300.323) 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Procedural Safeguards 

 
POLICY: 
 
In order to protect the rights of students with disabilities and their parents/guardians, the Twin Rivers 
SELPA shall follow all procedural safeguards as set forth in federal and state law.  Children with disabilities 
and their parents/guardians shall receive written notice of their rights and procedural safeguards in 
accordance with law throughout the identification, evaluation, placement process, and the provision of a 
free appropriate public education (FAPE) to each child. 
 
 
Reference:  EC 56205(a)(6), 56301(d)(2), 56321.5, 56321.6, 56341.5, 56500-56509 

20 USC 1412(a)(6), 1415 
  34 CFR 300.503, 300.504, 300.504, 300.530(h) 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Procedural Safeguards 

 
PROCEDURES: 
 
Timing 
Twin Rivers SELPA shall provide the parents/guardians of any student with disabilities a copy of the 
procedural safeguards available to the parents of a child with a disability once per school year and:  
 

1. Upon initial referral or parent request for assessment. 
 

2. The District provides prior written notice regarding its proposal or refusal to initiate or change the 
student's identification, assessment, educational placement, or the provision of a free 
appropriate public education (FAPE) to the student. 
 

3. The student graduates from high school with a regular diploma. 
 

4. Upon receipt of the first state complaint under EC 56500.2 in a school year. 
 

5. Upon receipt of the first due process hearing request under EC 56502 in a school year. 
 

6. When a decision is made to make a removal that constitutes a change of placement of an 
individual with exceptional needs because of a violation of a code of pupil conduct in accordance 
with 34 CFR 300.530(h). 
 

7. Upon request by a parent/guardian. 
 

Contents 
The procedural safeguards notice shall include a full explanation of all of the procedural safeguards 
available under federal and state law, in the native language of the parents (unless it clearly is not feasible 
to do so) and written in an easily understandable manner, relating to: 

1. Independent educational evaluation;  
 

2. Prior written notice; 
 

3. Parental consent; 
 

4. Access to educational records; 
 

5. The opportunity to present complaints and resolve complaints, including the time period in which 
to make a complaint and the opportunity for the District to resolve the complaint; 
 

6. The availability of mediation; 
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7. The student's placement during the pendency of any due process proceedings; 

 
8. Procedures for students who are subject to placement in an interim alternative educational 

setting; 
 

9. Requirements for unilateral placement by parents/guardians of students in private schools at 
public expense; 
 

10. Due process hearings, including requirements for disclosure of assessment results and 
recommendations; 
 

11. State-level appeals; 
 

12. Civil actions, including the time period in which to file those actions; and 
 

13. Attorney's fees. 
 
The procedural safeguards notice shall also include the rights and procedures contained in Education Code 
56500-56509 including information on the procedures for requesting an informal meeting, prehearing 
mediation conference, mediation conference, or due process hearing; the timelines for completing each 
process; whether the process is optional; the type of representative who may be invited to participate.   

The procedural safeguards notice shall include the right of the parent/guardian and/or the District to 
electronically record the proceedings of IEP meetings, and information regarding the state special schools 
for students who are deaf, hard of hearing, blind, visually impaired, or deaf-blind in accordance with EC  
(EC 56321, 56321.5, 56341.1(g)) 

Format of Procedural Safeguards Notice 
The parents/guardians of a student with a disability shall be provided written notice of their rights in a 
language easily understood by the general public and in the native language or other mode of 
communication used by the parents/guardians, unless to do so is clearly not feasible.  If the native 
language or other mode of communication of the parent/guardian is not a written language, the District 
shall take steps to ensure that:   

1. The notice is translated orally or by other means to the parent/guardian in his/her native language 
or other mode of communication. 
 

2. The parent/guardian understands the contents of the notice. 
 

3. There is written evidence that items #1 and #2 have been satisfied. 
 
A parent/guardian of a student with a disability may elect to receive the procedural safeguards notice by 
an electronic mail communication if the District makes that option available.  (34 CFR 300.505) 

The District's Special Education Procedure Manual addresses procedural safeguards in Chapter 9. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Annual and Triennial Assessments 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to develop processes to determine when an individual is 
eligible for special education services and shall establish systematic procedures for special education 
program identification, screening, referral, assessment, planning, implementation, review, and triennial 
assessment.  
 
It shall be the policy of the Twin Rivers SELPA that an IEP review will be conducted on at least an annual 
basis to review the progress of each child with a disability. This review shall include, but is not limited to, 
the achievement of annual goals, the appropriateness of placement, and/or to make any necessary 
revisions. 
 
A reassessment of each child with a disability will be conducted at least once every three years, or more 
frequently, if conditions warrant a reassessment or if the child’s parent or teacher requests a 
reassessment and a new Individualized Education Program (IEP) to be developed. 
 
 
Reference: EC 56205(a)(7), 56329, 56301-56304, 56344, 56445,  56043, 56380, 56381  

20 USC 1414 
34 CFR 300.301-300.311, 300.503 
 
 
 

 
 

 



90 
 

PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Annual and Triennial Assessments 

 
PROCEDURES: 
 
Initial Assessment for Special Education Services 
 
Before the initial provision of special education and related services to a student with a disability, the 
District shall conduct an initial assessment of the student in all areas of suspected disability.  Written 
consent of the parent or guardian is obtained prior to conducting the assessment.  The assessment(s) shall 
be conducted in compliance with federal and state law and District policies and procedures.  The 
procedures will include that testing and evaluation materials and procedures utilized for the purposes of 
evaluation and placement of children with disabilities will be selected and administered so as not to be 
racially or culturally discriminatory.  Such materials and procedures shall be provided and administered in 
the child's native language or mode of communication, unless it clearly is not feasible to do so, and no 
singe procedure shall be the sole criterion for determining an appropriate educational program for a child. 

Eligibility Determination 

Upon completion of the assessments, an IEP team meeting will be convened to review the assessment 
results and to determine whether the student is a student with a disability and if so, his/her educational 
needs.  If a determination is made that a student has a qualifying disability and needs special education 
and related services, an IEP shall be developed. 

Annual IEP Review 

An IEP meeting will be conducted on at least an annual basis to review the progress of each child with a 
disability. This review shall include, but is not limited to, the achievement of annual goals, the 
appropriateness of placement, and/or to make any necessary revisions. 

Triennial Assessments and Reevaluations 

A reevaluation shall be conducted when it is determined that the educational or related services needs of 
the student, including improved academic achievement and functional performance, warrant a 
reevaluation or if the student's parent/guardian or teacher requests reevaluation.  Such reevaluations 
shall occur at least once every three years, unless the parent/guardian and the District agree in writing 
that a reevaluation is unnecessary.  A reevaluation may not occur more than once a year, unless the 
parent/guardian and the District agree otherwise.  

The District shall ensure that any reevaluations of the student are conducted in compliance with federal 
and state law and District policies and procedures. 

Before entering kindergarten or first grade, children with disabilities who are in a preschool program shall 
be reevaluated to determine if they still need special education and services.  IEP teams shall identify a 
means of monitoring the continued success of children who are determined to be eligible for less intensive 
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special education programs to ensure that gains made are not lost by too rapid a removal of individualized 
programs and supports for these children.   

District Board Policy 6164.4 and Administrative Regulation 6164.4 also address the evaluation of 
individuals for special education. 
 
The District's Special Education Procedure Manual addresses annual and triennial assessments in Chapter 
4. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Criteria for Independent Educational Evaluations 

 
POLICY: 
 
It is the policy of the Twin Rivers SELPA to inform parents of their right to obtain, at public expense, an 
independent educational assessment, if the parent disagrees with the assessment conducted by the LEA, 
or the right to obtain an assessment at any time at their own expense. 
 
 
Reference: 20 USC 1415 (b)(1), (d)(1) 
  34 CFR 300.502, 300.504(c) 
  30 EC 56329(b) 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Criteria for Independent Educational Evaluations 

 
PROCEDURES: 
 
Parents of a student with a disability have the right to obtain an Independent Educational Evaluation (IEE) 
at public expense subject to the provisions of this policy if they disagree with an evaluation completed by 
the District.  Parents/guardians may request only one IEE in response to each evaluation completed by 
the District.  Parents have two years to request an IEE from the date of completion of the District’s 
evaluation.  
 
A. Definitions 

 
"Independent Educational Evaluation" (IEE) means an evaluation conducted by a qualified examiner 
who is not employed by the District.  
 
"Public expense" means that the District either pays for the full cost of the evaluation or evaluation 
components or ensures that the evaluation or evaluation components are otherwise provided at no 
cost to the parent. 

 
B. Consideration of Independent Educational Evaluation Requests 

 
If parents/guardians request an IEE at the expense of the District, the parent/guardian will be asked 
for a reason why he or she objects to the District’s evaluation.  There is no requirement, however, 
that the parents/guardians specify areas of disagreement with the District’s evaluation as a prior 
condition to obtaining the IEE.  Unless the District chooses to initiate a due process hearing in 
accordance with this policy, the District must respond to the parents'/guardians' request by ensuring 
an IEE is provided at public expense without unreasonable delay. 

 
If parents request an IEE, the District will, without unnecessary delay: 

1. Either initiate a due process hearing to show that its evaluation is appropriate; or 
 

2. Ensure an IEE is provided at public expense by: 
 

a. Providing information to parents about where an IEE may be obtained;  

b. Providing parents with the SELPA criteria applicable for an IEE; and 

c. Contracting with a qualified individual to complete the IEE. 

The applicable criteria for an IEE includes information about the location of the IEE, qualifications of 
the evaluators, the maximum cost of the IEE, and use of approved assessment instruments must be 
met unless there are unique circumstances to justify exceeding the District criteria.  In such cases, 
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parents/guardians may present unique circumstances to justify exceeding the District criteria, which 
then must be determined and approved by the District prior to initiating the IEE. 

 
If an IEE is at public expense, the criteria under which the evaluation is obtained, including but not 
limited to, the location of the evaluation, the qualifications of the examiner, and the costs of the IEE, 
must be the same as the criteria that the District uses when it initiates an evaluation.   
 
If the District initiates a hearing and the final decision is that the District’s evaluation is appropriate, 
the parents still have the right to an IEE, but not at public expense. 
 
If the parents obtain an IEE at private expense, the results of the evaluation:  
 
1. Must be considered by the District in any decision made with respect to the provision of free 

appropriate public education (FAPE) to the student; and 
 

2. May be presented as evidence at a due process hearing regarding that student. 
 
Procedures 
 
The following procedures will apply to all requests for IEEs: 
 
1. All IEEs must conform to the requirements of EC 56320 et. seq.  

 
2. Parents/guardians of students receiving special education services, as provided by the IDEA or 

suspected of having a disability requiring special education services may request that the District 
complete an evaluation or reevaluation of their child at any time.  The District will respond to such 
requests by initiating the special education evaluation process to review screening and performance 
information to determine if an evaluation or reevaluation is needed.  If the District determines an 
evaluation is needed, one will be completed.  If the District determines that an evaluation is not 
needed, the District will provide parents/guardians with written notice of refusal to evaluate and 
information regarding the procedural safeguards available to parents/guardians and students.  
 

3. Parents/guardians may seek an IEE at public expense only when they are in disagreement with an 
evaluation completed by the District.  The parents/guardians must request an IEE within two (2) 
calendar years of the date of completion of the District’s evaluation. If parents/guardians request an 
IEE at public expense, the Executive Director, Special Education/SELPA will be notified.   
 

4. Parents/guardians may be asked for a reason why he or she objects to the District’s evaluation.  There 
is no requirement, however that the parents/guardians specify areas of disagreement with the 
District’s evaluation as a prior condition to an IEE at public expense.   
 

5. In response to a request for an IEE, the District will without unnecessary delay either: 
a. Initiate a due process hearing to show that its evaluation is appropriate; or 
b. Ensure an IEE is provided at public expense by: 

i. Providing information to parents about where an IEE may be obtained;  
ii. Providing parents with the SELPA criteria applicable for IEE; and 
iii. Contracting with a qualified individual to complete the IEE. 
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If the final decision from the due process hearing is that the evaluation completed by the District was 
appropriate, the District is not required to fund the IEE; however, parents/guardians maintain the 
right for an IEE, but not at public expense.  
 

6. Parents/guardians are not required to notify the District that they are obtaining an IEE.  However, if 
parents/guardians obtain an IEE and the District demonstrates through a due process hearing that the 
evaluation completed by the District was appropriate or that the parents’/guardians’ evaluation did 
not meet District criteria, the parents/guardians will not be reimbursed the cost of the IEE. 
 

7. Before the District proceeds with consideration of the request for the IEE, the District criteria for the 
locations of the evaluator(s), the minimum qualifications of the evaluator(s), the costs of the 
evaluation, and use of approved assessment instruments must be met.  Alternatively, 
parents/guardians may present the District with unique circumstances to justify exceeding the District 
criteria, which then must be determined and approved by the District prior to considering payment 
of the IEE. 
 

8. If the District agrees to fund an IEE, an assessment plan will not be developed.  Rather, 
parents/guardians will be required to sign consent to releases of information between the 
independent evaluator(s) and the District.  Thereafter, the District will arrange for the completion of 
the IEE.  The IEE(s) completed will comply with all required criteria listed above.  
 

9. As part of the contracted IEE, independent evaluators must agree to release their assessment 
information including protocols and results directly to the District prior to the receipt of payment for 
services.  Upon request, the IEE report shall be provided to the District at least 5 days prior to the IEP 
meeting.  The District shall receive the report no later than the same date the parent/guardian 
receives the report.  The results of the IEE will be considered in making educational decisions as 
required by the Individuals with Disabilities Education Improvement Act. 
 

10. The independent evaluator must review all relevant educational records. 

11. Unless otherwise determined by the members of the child’s IEP team, the independent evaluator 
must either: a) observe the child in one or more educational settings; or b) make at least one contact 
with the child’s general education teacher for the purpose of determining how the student is 
progressing in the general curriculum. In addition, independent evaluators are encouraged to make 
additional contacts with other involved general and special education teachers and related service 
providers.  

12. The independent evaluator must be permitted to directly communicate and share information with 
members of the IEP team, the District’s Executive Director, Special Education/SELPA, and the 
Executive Director’s designees. The independent evaluator must also release the assessments and 
results, including any parent/guardian and teacher questionnaires, to members of the IEP team, the 
District’s Executive Director, Special Education/SELPA, and the Executive Director’s designees. 
 

13. The District shall be entitled to inspect and obtain copies of the independent evaluator’s records as 
noted in #9 above, including any records created by third parties.  However, those records will not be 
deemed accessible to District personnel other than on a “need to know” basis, unless and until the 
District exercises its right to share copies of those records in a legal proceeding. 
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14. An IEE shall be performed within a geographical radius not to exceed 100 miles.   
 

15. Costs funded by the District for an IEE are limited to:  observations, record review, administration and 
scoring of tests, report writing, and attendance in person or by phone at an IEP meeting.  The District 
will not fund travel expenses. 

 
Minimum Qualifications for Evaluators 

Evaluators with credentials other than those listed below will not be approved.  However, 
parents/guardians may present the District with unique circumstances to justify exceeding the District 
criteria, which then must be determined and approved by the District prior to funding the IEE. 

Type of Assessment Qualifications 

Academic Achievement Credentialed Special Education Teacher 

School Psychologist 

Licensed Educational Psychologist 

Adaptive Behavior Credentialed Special Education Teacher 

School Psychologist 

Licensed Psychologist 

Licensed Educational Psychologist 

Board Certified Behavior Analyst (BCBA) 

Assistive Technology Credentialed or Licensed Speech-Language 
Pathologist 

Certified Assistive Technology Specialist 

Credentialed Special Education Teacher 

Occupational Therapist 

Auditory Acuity Licensed or Credentialed Audiologist 

Auditory Perception (Central Auditory 
Processing) 

Licensed or Credentialed Audiologist 

Licensed or Credentialed Speech-Language 
Pathologist 

School Psychologist 

Behavioral Credentialed Special Education Teacher 

School Psychologist 
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Licensed Educational Psychologist 

Licensed Psychologist 

Board Certified Behavior Analyst 

Cognitive School Psychologist 

Licensed Psychologist 

Licensed Educational Psychologist 

Health  Certified School Nurse 

Licensed Physician 

Motor School Psychologist 

Licensed Physical Therapist 

Registered Occupational Therapist 

Credentialed Teacher of the Orthopedically 
Impaired  

Credentialed Adapted Physical Education 
Teacher 

Credentialed Teacher of Early Childhood 
Education 

Occupational Therapy Licensed Occupational Therapist 

Physical Therapy Licensed Physical Therapist 

Speech and Language Credentialed or Licensed Speech-Language 
Pathologist 

Social/Emotional School Psychologist 

Licensed Educational Psychologist 

Licensed Psychologist 

Visual Acuity/Developmental Vision Ophthalmologist or Optometrist 

Functional Vision Credentialed Teacher of the Visually Impaired 

Vision Perception Credentialed Teacher of the Visually Impaired 

School Psychologist 

Licensed Educational Psychologist 
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Ophthalmologist or Optometrist 

Transition Credentialed Special Education Teacher 

School Psychologist 

Licensed Educational Psychologist 

 
Cost limitations for Evaluations 
 
The cost of an IEE shall be comparable to those costs that the District incurs when it uses its own 
employees or the current market rates.  Costs include:  observations, record review, administration and 
scoring of tests, report writing, and attendance in person or by phone at an IEP meeting.  Reimbursement 
will be in an amount no greater than the actual cost to the parent/guardian and will be subject to proof 
of payment.  The cost limitations for each type of assessment will be available on the District's website 
and will be updated at least once every year. 
 
Costs above the cost limitations will not be approved unless the parent/guardian can demonstrate that 
such costs reflect a reasonable and customary rate for such evaluative services, or if the parents/guardians 
present the District with unique circumstances to justify exceeding the District criteria, which then must 
be determined and approved by the District prior to considering payment of the IEE. 
 
The cost limitations will be attached as Appendix G. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Nonpublic, Nonsectarian School and Agency Services and Monitoring 

POLICY: 

It shall be the policy of Twin Rivers SELPA to provide students with disabilities with services from a 
nonpublic, nonsectarian school (NPS) or nonpublic, nonsectarian agency (NPA) certified by the California 
Department of Education as needed when an appropriate public education program is not available. 
 
 
Reference: EC 56034-56035, 56042, 56101,  56168, 56195.8, 56205(c), 56360-56361, 56365- 
  56366.12 
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PROCEDURES 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Nonpublic, Nonsectarian School and Agency Services and Monitoring 

 

PROCEDURES: 

Contracting with a CDE-certified NPS or NPA 
 
The Twin Rivers SELPA shall develop a master contract for use with nonpublic, nonsectarian schools and 
agencies (NPS and NPA respectively) to provide special education and related services to eligible students 
with exceptional needs when an appropriate public education program is not available.  All master 
contracts shall be developed in accordance to EC 56365 and 56366. 
 
The contracting process by the District with an NPS or NPA shall also include an individual services 
agreement for each student being served by the NPS or NPA.   
 
The District shall consider the needs of the individual student and the recommendations of the IEP team 
when entering into agreements with any NPS or NPA.  Individual services agreements shall be for the 
length of time for which an NPS or NPA is specified as the service provider in the student's individualized 
education program (IEP), not to exceed one year.   
 
Monitoring of an NPS and NPA 
 
The master contract the District enters into with an NPS or NPA shall include a description of the process 
being utilized by the District to oversee and evaluate placements in an NPS or NPA, which shall include a 
method for evaluating whether the student is making appropriate educational progress.  
 
The District will ensure that a student's IEP team annually reviews the IEP of a student placed in an NPS 
or NPA.  At each annual IEP meeting for a student receiving services from an NPS or NPA, the IEP team 
shall include a representative of the District, and the NPS or NPA shall provide documentation as to the 
student's progress towards annual goals and objectives.  The annual data provided by the NPS or NPA 
shall be authentic, curriculum-based measurements, in accordance with state-adopted grade level 
standards.  The IEP team shall remain accountable for monitoring the progress of students placed in an 
NPS or NPA, and ensure that such programs work towards the goals identified in each student's IEP. 
 
At least once every year, the District shall do the following as part of an IEP meeting for a student provided 
with special education and/or related services from an NPS or NPA: 
 
A. Evaluate the educational progress of each student placed in an NPS or NPA, including all state 

assessments. 
 
B. Consider whether the needs of the student continue to be best met at the NPS or NPA and 

whether the student should be transitioned to a public school setting. 
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The SELPA may choose to administer additional assessments as necessary, with parent consent, to 
determine whether the pupil is making appropriate educational progress.  In addition, an IEP/IFSP review 
may also be requested at any time to review student progress.  
 
Ensuring Monitoring Requirements are met for NPS/NPA Staffing 
 
The District shall evaluate the NPS and NPA staffing qualifications and staffing levels required as set forth 
in the Master Contract at least on an annual basis, as part of the renewal of the Master Contract process, 
and also when new staff are added. The District shall review and document these monitoring efforts to 
ensure that all services agreed upon and specified in the IEP are provided by highly qualified staff.  
 
Out-of-State Placements 
 
Before contracting with an NPS or NPA outside California, the District shall document its efforts to find an 
appropriate program offered by an NPS and/or NPA within California.  
 
Within 15 days of any decision for an out-of-state placement, the student's IEP team shall submit to the 
Superintendent of Public Instruction a report with information about the services provided by the out-of-
state program, the related costs, and the District's efforts to locate an appropriate public school or NPS 
and/or NPA within California.  
 
If the District decides to place a student with a NPS or NPA outside the state, the District shall indicate the 
anticipated date of the student's return to a placement within California and shall document efforts during 
the previous year to return the student to California.  
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Interagency Coordination with Other Agencies 

 

POLICY: 

It shall be the policy of the Twin Rivers SELPA that interagency agreements and other means for 
interagency coordination are in effect to ensure services required for free appropriate public education 
(FAPE) are provided, including the continuation of services during an interagency dispute resolution 
process. 
 
 
Reference: EC 56195.8(j)(1), 56205(b)(5) 
  20 USC 1412(a)(12), 1413 (a)(1) 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Interagency Coordination with Other Agencies 

 

PROCEDURES: 

Provision of Services to Twin Rivers SELPA Students from Other Agencies 

The Twin Rivers SELPA is responsible for obtaining all services and service providers needed as outlined in 
the Individualized Education Program (IEP) or Individualized Family Service Plan (IFSP) for every eligible 
student physically residing within the geographic boundaries of the District or attending District programs 
under other authorization (such as students attending through an interdistrict transfer or attending a 
charter school provided with special education by the District).   
 
The District Board shall coordinate and collaborate with regional service providers for special education 
and related services, as needed, to ensure that the needs of students within the Twin Rivers SELPA are 
met.   
 
Existing Interagency Agreements for Services from Other Agencies 

The Twin Rivers SELPA has interagency agreements with the Sacramento County Office of Education 
(SCOE), California Children’s Services (CCS), Alta California Regional Center (ACRC), and San Juan Unified 
School District (SJUSD).  The current interagency agreement with SCOE is for SCOE to provide 
infant/toddler program services, K-6 emotional disturbed program services to students who meet 
eligibility criteria, and community day schools.  The current interagency agreement with CCS is for CCS to 
provide occupational therapy and physical therapy to students who meet eligibility criteria and it is 
medically necessary.  The current interagency agreement with ACRC is for ACRC to provide various support 
services to eligible consumers based on an application process.  The current interagency agreement with 
SJUSD is for SJUSD to provide placement and services to students who are deaf or hard of hearing.   

The Twin Rivers SELPA will participate with the other SELPAs in Sacramento County in an agreement 
regarding parentally placed private school students with disabilities who reside and attend a private 
school within Sacramento County.  

Copies of the interagency agreements with SCOE, CCS, ACRC, and SJUSD are in Appendix C.    

Assurance of Services When Another Agency Fails to Provide Related Services 

The Twin Rivers SELPA shall monitor the statutory timelines to ensure all services, whether directly 
provided by the District or through an interagency agreement, are provided without delay.   
 
When another agency providing a service through an interagency agreement fails to provide the service 
listed on a student's IEP/IFSP, the Twin Rivers SELPA will provide the service in accordance with the 
student's IEP/IFSP, unless otherwise provided by law, without a disruption in service, and at no cost to the 
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parent/guardian.  The Twin Rivers SELPA would then have the option of seeking reimbursement from the 
agency as specified in the interagency agreement or other interagency dispute resolution process. 
 
Provision of Services by the District to Students Outside the Twin Rivers SELPA 

In addition to providing a broad range of programs and services to its own students, the Twin Rivers SELPA 
may also provide services to students outside of the Twin Rivers SELPA by entering into an interagency 
agreement with the student's responsible local educational agency (such as a school district, county office 
of education, SELPA, or charter school).  
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POLICY  
 

TWIN RIVERS 
 SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Positive Behavioral Intervention for Special Education Students 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to follow behavioral intervention requirements according 
to both Education Code and Title 5 regulations, believing that all students have a right to a safe and secure 
learning environment.  When behavioral interventions are used, they are used in consideration of the 
student's physical freedom and social interaction, and are administered in a manner that respects human 
dignity and personal privacy.  
 
Behavioral interventions will be developed collaboratively and will be minimally intrusive and efficient in 
terms of time, labor and complexity. Interventions will focus on prevention and teaching appropriate 
behavior to replace maladaptive behavior. 
 
 
Reference:  EC 56520–56524  

5 CCR 3051.23  
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PROCEDURE 6159.4 
 

TWIN RIVERS 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Positive Behavioral Intervention for Special Education Students  

 
PROCEDURES: 

The Twin Rivers SELPA will follow the behavioral interventions as set forth in the Twin Rivers Special 
Education Procedure Manual and as outlined by the District PBIS and Safety Committees. The manual 
includes forms, procedures, flow charts, strategies, legal references, and other support documents to 
guide staff through the behavioral intervention requirements. 
 
The Twin Rivers SELPA approved ProACT as the training program addressing crisis management.  The 
SELPA shall provide ongoing staff training in the area of crisis management on an annual basis and 
maintain a list of those trained and recertification dates. 
 
The SELPA shall provide training opportunities for all new behavior support staff as well as on-going 
training for continuing staff to expand their behavior intervention strategies and skills to support students. 

Behavior Intervention 
 
A special education student's behavior shall be subject to the disciplinary measures applicable to all 
students for such infractions.  (EC 48915.2) 
 
The District will ensure children with exceptional needs exhibiting serious behavioral challenges receive 
timely and appropriate assessments and positive supports and interventions in accordance with federal 
and state law.  Assessments and positive behavioral interventions and supports will be developed and 
implemented as appropriate and necessary.  When behavioral interventions, supports, and other 
strategies are used, they will be used in consideration of the student's physical freedom and social 
interaction, be administered in a manner that respects human dignity and personal privacy, and that 
ensure a student's right to placement in the least restrictive educational environment.  Adequately trained 
staff will be available to work effectively with the behavioral intervention needs of individuals with 
exceptional needs. 

The District shall ensure that the IEP team for an individual with exceptional needs considers the use of 
positive behavioral interventions and supports, and other strategies, to address behavior that is 
determined to impede the child's learning or that of others. 
 
Emergency Interventions 
 
Emergency interventions not specified in a student's behavioral intervention plan shall be used only when 
necessary to control unpredictable, spontaneous behavior which poses clear and present danger of 
serious physical harm to the student or others and which cannot be immediately prevented by a response 
less restrictive than the temporary application of a technique used to contain the behavior. Emergency 
interventions shall not be used as a substitute for systematic behavioral intervention plans.  
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No emergency intervention shall be used for longer than is necessary to contain the behavior. Upon 
prolonged use of an emergency intervention, staff shall seek assistance of the principal or law 
enforcement agency, as applicable to the situation.  
 
Parents/guardians shall be notified within one school day if an emergency intervention is used or serious 
property damage occurs. A behavioral emergency report shall immediately be completed, kept in the 
student's file, and forwarded to the Superintendent or designee for review. This report shall include:  
 

1. The name and age of the student 
 

2. The setting and location of the incident 
 

3. The name of the staff or other persons involved 
 

4. A description of the incident and the emergency intervention used 
 

5. A statement of whether the student is currently engaged in a systematic behavioral 
intervention plan 

 
6. Details of any injuries sustained by the student or others, including staff, as a result of the 

incident 
 
If the behavior emergency report is for an individual with exceptional needs who does not have a 
behavioral intervention plan, the Superintendent or designee shall, within two days, schedule an IEP team 
meeting to review the emergency report, determine the necessity for a functional behavioral assessment, 
and determine the necessity for an interim plan. The IEP team shall document the reasons for not 
conducting the functional behavioral assessment and/or not developing an interim plan.  
 
If the behavior emergency report is for an individual with exceptional needs who has a positive behavioral 
intervention plan, any incident involving a previously unseen serious behavior problem, or where a 
previously designed intervention is not effective, shall be referred to the IEP team. The IEP team shall 
review the incident and determine whether the student's positive behavioral intervention plan needs to 
be modified.  
 
Prohibited Interventions 
 
The District prohibits any use of the following:  
 

1. Locked seclusion, unless in a facility otherwise licensed or permitted by law to use a locked 
room. 
 

2. Employment of a device, material, or objects that simultaneously immobilize all four 
extremities, except that techniques such as prone containment may be used as an 
emergency intervention by staff trained in those procedures. 
 

3. An amount of force exceeding what is reasonable and necessary under the circumstances. 
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4. Any intervention designed or likely to cause physical pain, including but limited to, electric 
shock. 

 
5. Any intervention that involves the release of noxious, toxic or otherwise unpleasant sprays, 

mists or substances near the student's face. 
 

6. Any intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort 
or access to the bathroom. 

  
7. Any intervention that is designed to subject, used to subject, or likely to subject, the student 

to verbal abuse, ridicule, humiliation or that can be expected to cause excessive emotional 
trauma. 

 
8. Any intervention that precludes adequate supervision of the student. 

 
9. Any intervention that deprives the student of one or more of his/her senses. 

 
The District's Special Education Procedure Manual addresses positive behavioral supports in Chapter 11. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Participation In State/District-Wide Assessments 

 
POLICY: 
 
It is the policy of the Twin Rivers SELPA  that the primary goal of student assessments should be to help 
students, parents/guardians and teachers identify individual student's academic accomplishments, 
progress and areas needing improvement in order to enhance teaching and learning. 
 
The Superintendent or designee shall ensure that assessments are conducted for purposes of determining 
students' eligibility for and appropriate placement in District programs, need for supplemental instruction 
and eligibility for graduation. 
 
It shall be the policy of the SELPA that students with disabilities are included in general state and District-
wide assessment programs with appropriate accommodations, where necessary and as indicated in the 
respective student's IEP. For those children with disabilities who cannot participate, alternate assessment 
will be conducted in accordance with state guidelines and as indicated in the respective student's IEP. 
 
 

Reference: EC 56205(a)(15) 
20 USC 1412(a)(16) 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Participation in State/District-Wide Assessments 

 
PROCEDURES: 
 
Twin Rivers Unified School District site and program staff will be responsible for the inclusion of the 
students they serve in the state-wide assessment program, which extends to the preschool program.  All 
needed accommodations and modifications will be documented through the Individualized Education 
Program (IEP) process and in line with the testing guidelines set forth by the State. 

District Board Policies 6161.5 and 6162.5 and Administrative Regulation 6162.51 also address the 
administration of State and District-wide assessments. 
 
The District's Special Education Procedure Manual addresses statewide and District assessments in 
Chapter 15. 
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POLICY 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Dispute Resolution Process 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to utilize alternative dispute resolution processes in an effort 
to effectively and positively resolve any conflicts or disputes.   
 
 
Reference: EC 56205(b)(5) 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Dispute Resolution Process 

PROCEDURES:  

Following is a summary of the alternative dispute resolution process utilized by the Twin Rivers SELPA 
for special education disputes. 

1. Introduction:  Informal conversation often resolves conflict and helps maintain open 
communication and positive relationships.  Disagreement is normal and a natural part of life; 
however, it is how it is approached and dealt with that determines everyone’s level of comfort 
with decisions made.  

 
2. Alternative Dispute Resolution Overview:  Communication between home and school is an 

important factor in the development of a child’s educational program.  In this regard, the District 
has embraced the concept of Alternative Dispute Resolution to encourage conflict resolution 
through continued home/school communication, before either party seeks more formal 
intervention.  The District will encourage parents to resolve conflicts first at the School Site level, 
then the District/SELPA Level, before parent files with the California Department of Education 
(CDE) or Office of Administrative Hearings (OAH).  Nothing in this Policy/Procedures shall be 
construed to mean that a parent and/or District must first exhaust these ADR interventions before 
filing a complaint with CDE or OAH.  If at any time a conflict with special education arises, parents 
and/or the District have a right to seek formal intervention. 

 
3. Hierarchy of Local Conflict Resolution Contacts (See Attachment) 

 
a. School Site Level:  Parents concerned about their child’s education are encouraged to first 

contact the child’s teacher, school psychologist and/or school principal to discuss their 
concerns.  

 
b. District/SELPA Level I:  If an issue is not resolved at the School Site level, parents are 

encouraged to contact the District’s Program Specialist or Coordinator, Special Education 
to discuss their continued concern. 

 
c. District/SELPA Level II:  If an issue is not resolved at the School Site and Program 

Specialist/Coordinator levels, parents are encouraged to contact the Executive Director, 
Special Education/SELPA to facilitate finding the option that best fits the need at the time.  

 
4. Local Alternative Dispute Resolution (ADR) Options:  ADR is a cost-free process for resolving 

conflicts, and one that respects the dignity of individuals while creating mutually satisfying 
solutions. ADR resolves disagreements and conflicts by focusing on communication, collaboration, 
negotiation, and mediation to achieve agreements that meet the interests of all the parties 
involved.  ADR provides a variety of options for the District and parents seeking to work toward a 
resolution at the local level.   
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a. Collaborative IEP Process:  The District has administrators and teachers trained in the 

Collaborative IEP Process – this is a process where an agreement is reached at each point 
in the IEP before moving on. Often parents and the District find they agree on many more 
things than they disagree, and can build on those areas to reach a compromise.  

 
b. Facilitated IEP:  The District/SELPA can help locate a trained IEP Facilitator to help an IEP 

team build and improve relationships among IEP team members. This Facilitator is a 
neutral party that clarifies the agenda and meeting outcomes, enforces working 
agreements, keeps the group focused on the IEP process, encourages problem solving, 
monitors time and encourages participation by all team members. The goal is to achieve 
a signed IEP that all team members feel represents all the issues needed to educate a 
student. 

c. Local Mediation:  Parents and the District will be able to participate in a cost-free, 
impartial local mediation when desired.  Local mediation uses an effective problem-
solving method through a Mediator who will discuss possible solutions and develop 
agreements that are mutually acceptable to both parties.  It is a safe, low-pressure 
process.  Final decisions will be committed to writing in a Settlement Agreement. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Child Find and Referral 

 
POLICY: 
 
It is the policy of the Twin Rivers SELPA to actively seek out and evaluate all students with exceptional 
needs, regardless of the severity of their disabilities, from birth to 21 years of age, residing within its 
jurisdiction or attending private schools located within its jurisdiction in order to provide them with 
appropriate educational opportunities in accordance with state and federal law.   
 
This obligation extends to all children with disabilities residing in the state, including children with 
disabilities who are homeless children or are wards of the state; highly mobile individuals, including 
migrant children, and children who are suspected of being an individual with exceptional needs;  children 
for whom English is not a primary language; students with low incidence disabilities; and children with 
disabilities attending private, including religious, elementary and secondary schools, regardless of the 
severity of their disabilities; children who are suspected of having a disability and eligible for special 
education even though they are advancing from grade to grade; and who are in need of special education 
and related services. 
 
Processes shall be developed to determine when an individual is eligible for special education services 
and shall establish systematic procedures for identification, screening, referral, and assessment.  
 
Parents/guardians will be notified in writing of their rights related to identification, referral, assessment, 
instructional planning, implementation, and review, including the District's procedures for initiating a 
referral for assessment to identify individuals who need special education services.   
 
A student shall be referred for special education and related services only after the resources of the 
general education program have been considered and, where appropriate, utilized. 
 
 
Reference: EC 56205(a)(3), 56205(b)(7), 56301, 56303, 56171 

20 USC 1412(a)(3) 
  34 CFR 300.111, 300.131 
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PROCEDURE  
 

Twin Rivers  
SPECIAL EDUCATION LOCAL PLAN (SELPA) 

 
Child Find and Referral 

 
PROCEDURES: 
 
The Twin Rivers SELPA carries out a variety of activities to ensure that all individuals with disabilities 

residing within its jurisdiction or attending private schools located within its jurisdiction are 
located, identified, and evaluated. These activities include maintaining an ongoing system of 
coordination, documentation and reporting with regard to child find and public awareness 
activities throughout the SELPA as required by statue.  

 
The Twin Rivers Unified School District works closely with public agencies such as Alta California Regional 

Center, Head Start, California Children’s Services, and others as appropriate in the identification 
of individuals with disabilities.  Information regarding services for children with disabilities is 
disseminated through local media on an annual basis and materials are also distributed to 
pediatricians, health care professionals, and other agencies within the District. 

 
The District has a continuous child find system that addresses the relationships among identification, 

screening, referral, assessment, planning, implementation, review, and the triennial assessment.  
 
The District's annual notice to all parents includes notice of their rights under federal and state law, and 

the procedure for initiating a referral for assessment to identify individuals with exceptional 
needs. 

 
The District will make training available to all District and site level administrators on referral procedures, 
including the need for a written referral request. 
 
A. If a parent/guardian makes a verbal request for special education assessment, the public school 

employee responsible for receiving referrals will inform of the need for the request to be in writing 
and that they can assist the parent/guardian, if necessary, to make a written request. The public 
school employee will provide the parent/guardian with assistance, as needed, in completing the 
written request. 

 
B. If a parent/guardian, whose primary language is not English, makes a verbal request for special 

education assessment, the public school employee responsible for receiving referrals will inform 
the parent/guardian of the need to make a written request through the use of an interpreter or 
by providing the parent/guardian with written information in the parent/guardian’s primary 
language. The public school employee will provide the parent/guardian with assistance, as 
needed, in completing the written request. 

A student shall be referred for special educational instruction and services only after the resources of the 
regular education program have been considered and used where appropriate.  
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All referrals from school staff for special education and related services shall include a brief reason for the 
referral and description of the regular program resources that were considered and/or modified for use 
with the student and their effect.  
 
The child find procedures for parentally placed private school students are addressed in the Policy and 
Procedure titled, "Serving Children Parentally Placed in Private Schools." 
 
District Board Policy 6164.4 and Administrative Regulation 6164.4 also address the identification and 
evaluation of individuals for special education. 
 
The District's Special Education Procedure Manual addresses child find and referral in Chapters 2 and 3.  
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POLICY 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Serving Children Parentally Placed in Private Schools 

 
POLICY: 
 
It shall be the policy of the Twin Rivers SELPA to comply with its obligations under federal and state law 
to identify and provide equitable services to eligible individuals with exceptional needs voluntarily 
enrolled by their parents/guardians in private schools located within the District boundaries.  
 
The District shall ensure that activities to locate, identify, and evaluate children with disabilities enrolled 
by their parents/guardians in private schools within the District boundaries are comparable to activities 
undertaken for individuals with disabilities aged three to 22 in public schools within the District.   
 
The District shall develop a budget for the provision of services to eligible children with disabilities enrolled 
by their parents in private school based on the proportionate share of federal funds received and the 
number of eligible children, including the possibility of mid-year enrollees, and the types of services to be 
provided 
 
 
Reference: EC 56000, 56205(a)(10), 56170-56177  

20 USC 1412(a)(10) 
34 CFR 300.130-144, Appendix B to Part 300 Proportionate Share Calculation 
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PROCEDURE 
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Serving Children Parentally Placed in Private Schools 

 
PROCEDURES: 
 
Definitions 
 
"Parentally placed private school children with disabilities" means children with disabilities who are 
voluntarily enrolled by their parents/guardians in a private school or facility within the District boundaries, 
including children who are attending a private school or facility within District boundaries but who reside 
in another school district or state.  (34 CFR 300.131)  Parentally placed private school children with 
disabilities do not include students enrolled in a nonpublic school through their IEP, District school, charter 
school, or alternative education program. 
 
"Private school or facility" means a private full-time day school, including a religious school, located within 
district boundaries, that has filed an affidavit with the California Department of Education pursuant to 
Education Code 33190, is registered in the California Private School Directory, and meets the definition of 
an elementary school as defined in 34 CFR 300.13 or a secondary school as defined in 34 CFR 300.26. 
 
Consultation with Private School Representatives 
 
The District shall consult with private school representatives and representatives of parents/guardians of 
parentally placed private school children with disabilities during the design and development of equitable 
services for the children.  In order to ensure a meaningful and timely consultation, the consultation shall 
include (20 USC 1412(a)(10); 34 CFR 300.134; EC 56172(b)): 
 

1. The child find process and how parentally placed private school children suspected of having a 
disability can participate equitably; 
 

2. How parents/guardians, teachers, and private school officials will be informed of the child find 
process; 
 

3. The determination of the proportionate share of federal funds available to serve parentally placed 
private school children with disabilities and how this share is calculated; 
 

4. How the consultation process will operate throughout the school year to ensure that identified 
children can meaningfully participate in equitable services; 
 

5. How, where, and by whom equitable services will be provided including a discussion about the 
types of services, alternate service delivery mechanisms, how services will be apportioned if funds 
are insufficient to serve all of the identified children, and how and when those decisions will be 
made; and 
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6. In the event that the District and private school disagree on the provision of or the types of 
services, how the District will provide the private school officials with a written explanation of the 
reasons that the District chose to not provide the services. 

 
When meaningful and timely consultation has occurred, the District shall obtain a written affirmation 
signed by the representatives of participating private schools.  If the private school representatives do not 
provide the affirmation within a reasonable period of time, the District shall forward documentation of 
the consultation process to the California Department of Education.  (20 USC 1412(a)(10)(A), 34 CFR 
300.135; EC 56172(c)) 
 
After the consultation has occurred, the District shall ensure an annual count of the number of parentally 
placed children with disabilities attending private schools located within the District.  This count shall be 
conducted between October 1 and December 1 each year and shall be used to determine the amount the 
District must spend on providing equitable services to the children in the subsequent fiscal year.  (34 CFR 
300.133) 
 
Provision of Equitable Services 
 
A child with a disability parentally placed in a private school has no individual right to receive some or all 
of the special education and related services that he/she would receive if enrolled in public school.  Such 
a child may receive a different amount of services than students with disabilities in public schools. (34 CFR 
300.137, 300.138)  
 
The SELPAs in Sacramento County have an agreement regarding parentally placed private school students 
with disabilities who reside and attend a private school within Sacramento County.  The Twin Rivers SELPA 
will participate in the agreement.  As a result, the Twin Rivers SELPA has two processes for parentally 
placed private school students with disabilities depending on whether the students reside and attend a 
private school within the boundaries of Sacramento County.   Process One applies to students governed 
by the agreement between the SELPAs in Sacramento County.  Process Two applies to parentally placed 
private school students with disabilities who reside outside of Sacramento County and attend a private 
school within the boundaries of the Twin Rivers Unified School District. 
 
A. Process One 
 

The following process applies to parentally placed private school students with disabilities who 
reside and attend a private school within Sacramento County: 

 
1. The student's school district of residence will assess parentally placed private school 

students referred for an assessment.  As such, the District will assess parentally placed 
private school students who reside in the District and attend a private school within 
Sacramento County. 

 
2. Following the assessment, the student's school district of residence will offer a FAPE if the 

student is eligible for special education and related services.  As such, the District will offer 
a FAPE to parentally placed private school students who reside in the District and attend 
a private school within Sacramento County. 
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3. If the parentally placed private school student's parent/guardian consents to the offer of 
FAPE, then the student will be enrolled in their school district of residence. 

 
4. If the parentally placed private school student's parent/guardian chooses to keep the 

student in the private school setting, then the school district in which the private school 
is located develops an Individual Service Plan (ISP) to provide the student with a 
"proportionate" amount of special education service and implements the ISP.  The 
proportion is equal to the proportion of eligible private school students receiving special 
education compared with the proportion of total public school students receiving special 
education, divided into federal special education funding.   

  
 As such, the District will develop and implement an ISP to provide a proportional service 

to parentally placed private school students who reside in Sacramento County and attend 
a private school within the District's boundaries.  The ISP shall be developed, reviewed, 
and revised consistent with 34 CFR 300.121-300.324.  A representative of the private 
school shall be invited to attend each ISP team meeting.  If the representative cannot 
attend the meeting, the District shall use other methods to ensure the representative's 
participation, including individual or conference calls.  

 
5. Services are provided on public school grounds, usually at a public school near the private 

school or at the student's neighborhood school if the student resides in the same district 
as the private school is located.  Round trip transportation from the private school to the 
school that provides the services can be provided by the cost of transportation that is 
included in the proportionate amount of service.   

 
6. Parentally placed private school students do not have an IEP document (because they 

declined the offer of FAPE) and instead they have an Individual Service Plan (ISP) that 
reflects the proportionate services to be provided.  The ISP is reviewed annually and a 
complete triennial review is due every three years.  

 
7. The District will develop and send either a letter or prior written notice to the 

parent/guardian of each parentally placed private school student with an ISP who resides 
within the District reminding them that their student is eligible for a full FAPE if enrolled 
in the public school district of residence. 

 
B. Process Two  
 

The following process applies to parentally placed private school students with disabilities who 
reside outside of Sacramento County and attend a private school within the boundaries of the 
District: 

 
1. The District will assess all identified parentally placed private school children who are 

referred for an assessment and who reside outside of Sacramento County and attend a 
private school within the District for purposes of considering them for equitable services.   

 
2. The District and the school district of residence will work together to ensure that the 

student's parent/guardian receives an offer of FAPE in accordance with law, including but 
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not limited to obtaining consent from the parent/guardian for the districts to exchange 
information regarding the student. 

 
3. The District shall develop and implement an individual services plan ("ISP") for eligible 

parentally placed private school children with disabilities who attend private schools 
within the District.  The ISP describes the equitable special education and related services 
that the District will provide to the child, in light of the services the District has determined 
it will make available to parentally placed private school children with disabilities through 
the consultation process with the District and private school representatives. 

 
4. The ISP shall be developed, reviewed, and revised consistent with 34 CFR 300.121-

300.324.  A representative of the private school shall be invited to attend each ISP team 
meeting.  If the representative cannot attend the meeting, the District shall use other 
methods to ensure the representative's participation, including individual or conference 
calls.  

 
5. Services are provided on public school grounds, usually at a public school near the private 

school.  Round trip transportation from the private school to the school that provides the 
services can be provided by the cost of transportation is included in the proportionate 
amount of service.   

 
6. Parentally placed private school students do not have an IEP document (because they 

declined the offer of FAPE) and instead they have an Individual Service Plan (ISP) that 
reflects the proportionate services to be provided.  The ISP is reviewed annually and a 
complete triennial review is due every three years.  

 
7. The District will develop and send either a letter or prior written notice to the 

parent/guardian of each parentally placed private school student with an ISP who resides 
within the District reminding them that their student is eligible for a full FAPE if enrolled 
in the public school district of residence. 

 
District Board Policy 6164.41 and Administrative Regulation 6164.41 also address parentally placed 
private school students. 
 
The District's Special Education Procedure Manual addresses private school students in Chapter 13. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Services to Students in Hospitals, Foster Family Homes, Licensed Children's Institution, or Who Are 

Homeless 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA to provide special education and related services to 
individuals with exceptional needs who are in a hospital, foster family home, Licensed Children’s 
Institution (LCI), or who are homeless within the District's boundaries. 

 

Reference: 42 USC 11431 et seq. 
  EC 48850 et seq., 56155 et seq., 56167 et seq.  
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Services to Students in Hospitals, Foster Family Homes, Licensed Children's Institutions, or Who Are 

Homeless 
 
 
PROCEDURES: 
 
The Twin Rivers SELPA is responsible for child find activities and for implementing the Individual Education 
Programs (IEPs) for eligible individuals with exceptional needs in hospitals within the Twin Rivers Unified 
School District's geographic boundaries, foster family homes within the District's geographic boundaries, 
LCI within the District's geographic boundaries, or who are homeless.  
 
The District will meet the needs of eligible students who are in hospitals in accordance with federal and 
state laws and District Board Policies and Administrative Regulations. 
 
The District will meet the needs of eligible students who are in foster family homes within the District's 
geographic boundaries in accordance with federal and state laws and District Board Policies and 
Administrative Regulations. 
 
The District will meet the needs of eligible students who are in LCIs within the District's geographic 
boundaries in accordance with state laws and District Board Policies and Administrative Regulations. 
 
The District will meet the needs of eligible students who are homeless in accordance with federal and 
state laws and District Board Policies and Administrative Regulations. 
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POLICY  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Provision of Special Education Services to Students Enrolled in Charter Schools 

 
POLICY: 

It shall be the policy of the Twin Rivers SELPA that eligible individuals with exceptional needs enrolled in 
charter schools that receive special education services from the District shall be served in the same 
manner as eligible individuals with exceptional needs enrolled in other schools within the District. 

 

Reference: EC 56145 et seq., 56207.5  

 . 
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PROCEDURE  
 

Twin Rivers 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 

 
Provision of Special Education Services to Students Enrolled in Charter Schools 

 
PROCEDURES: 

Applicability: 
 
This policy applies to any charter school that is chartered by the Twin Rivers Unified School District and 
any charter school whose petition was granted by the State Board of Education (SBE) in which oversight 
responsibilities were assigned to Twin Rivers Unified School District.  (Education Code 47605.8)  This policy 
does not apply to a charter school that is a local educational agency (LEA) member of another SELPA. 
 
SELPA Participation with Approval and Renewal of Charter Schools: 

Prior to approval of a new charter, or renewal of an existing charter, the District Superintendent or 
designee shall consult with the Executive Director, Special Education/SELPA regarding the status of the 
charter school to ensure that all eligible students will receive appropriate special education and related 
services in accordance with federal and state laws and the Local Plan. 

Categories of Charter Schools for Purposes of the Provision of Special Education Services: 

For the purposes of provision of special education services, charter schools in a SELPA are deemed either 
an LEA or a public school of the District.   

A. Charter School Deemed a Public School within a School District 

Charter schools that are deemed to be public schools within a school district will participate in the 
SELPA and access state and federal funding in the same manner as other public schools within the 
District.  The District will ensure that all eligible individuals with exceptional needs enrolled in the 
charter school receive special education and related services in a manner that is consistent with all 
applicable provisions of state and federal laws.   

The District and the charter school may enter into agreements whereby the charter school is billed 
for excess costs associated with providing special education services to identified students, including 
the administration of special education programs.  The charter school will also be held fiscally 
responsible for a fair share of any general fund contribution that is created by the provision of special 
education services throughout the District. 

B. Charter School Deemed an LEA within a SELPA 

A charter school may apply to become an LEA member of the SELPA for the provision of special 
education services.  A request by a charter school to participate as an LEA in the SELPA may not be 
treated differently from a similar request made by a school district.  In reviewing and approving a 
request by a charter school to participate as an LEA in the SELPA for special education purposes, the 
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following requirements apply pursuant to Education Code 56207.5 and applicable District Board 
Policies.   
 
1. The SELPA shall fully comply with Section 56140. 
2. The charter school shall participate in state and federal funding for special education, and the 

allocation plan developed pursuant to Education Code requirements in the same manner as the 
District in the SELPA.  (See EC 56195.7(i), 56836.05) 

3. The charter school shall participate in governance of the SELPA in the same manner as the District. 
 
The Twin Rivers SELPA is specifically established as a single-district SELPA, and will review requests by 
other school districts and charter schools to participate as an LEA in the SELPA in a similar manner. 
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